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|. INTRODUCTION
A. MISSION STATEMENT

As aschool within an urban research university, the mission of the Wayne State University School of
Social Work is to transmit, develop, critically examine, and afplywledge to advance social work
practice and social welfare policy in order to promote social, cultarel economic justice for the
betterment of poor, vulnerable, and oppressed individuals, families, groups, communities, organizations,
and society, by:

1 preparing ethical and competesdcial work generalists, advanced practitionansl scholars
at the BSW, MSW, and PhD levels, respectively, with learning that plyneanphasizes
urban settings;

9 conducting research, primarily relevant to urban pdjmria; and

1 providing innovative leadership and service to the urban community and the profession.

C. NON-DISCRIMINATION AND EQUALITY -OF-OPPORTUNITY POLICY

Wayne State University is an equal opportunity/affirmative action institutiommitted to a pacy of
nondiscrimination and equigy in all of its operations, employment opportunities, educational programs
and related activities.

This policy embraces all persons regardless of race, color, gender, national origin, religion, age, disability,
marital status,or political or sexual orientation, anit expressly forbids sexual harassment and
discrimination in hiring, terms of employment, tenure, promotion, placement and discharge of employees,
admission, trainingand treatment of students.

Wayne Stte University complies with the Titles VI and VII of the Civil Rights Act of 1964, Executive
Order 11246 as Amended, Title IX of the Education Amendments of 1972, section 504 of the
Rehabilitation Act of 1973, the Age Discrimination act of 1975, the ViatRaa Veterans Readjustment
Assistance Act of 1974, and Michigan Public Act 453.



II. OVERVIEW OF FIELD EDUCATION

A. OBJECTIVES OF FIELD EDUCATION

The Council on Social Work EducatiofCSWE) in its Educational Policy and Accreditation Stdg
(EPAS) stipulates:

Field Education is the signature pedagogy of the social work curriculum. Signature pedagogy
represents the central form of instruction and learning in which a profession socializes its students
to perform the role of practitionelProfessionals have pedagogical norms with which they

connect and integrate theory and practice. In social work, the signature pedagogy is field
education. The intent of field education is to connect the theoretical and conceptual contribution
of the clasroom with the practical world of the practice setting. It is a basic precept of social
work education that the two interrelated components of curricdulal@ssroom and fiefil are of

equal importance within the curriculum, and each contributes to the gevehd of the requisite
competencies of professional practice. Field education is systematically designed, supervised,
coordinated, and evaluated based on criteria by which students demonstrate the achievement of
program competencies.

In additian, the Field Educationprogram is committetb:

1. preparingcompetenpractitionersto address the needs of vulnerable populations and persons
for whom the qualityof life is threatened,;

2. preparingpractitioners to provide socialask services at thentry level (BSW) to address the
needs of clients and populations in theingactions with the environment; and

3. prepaing practitionerswho practice at th@dvanced levgMSW) andintegrate theianalytic
and practice skills with areas of social concern.

Achieving heseobjectivesrequires that students be pladedigencies and settings where they wile
well-structured assignments and consistiggld instruction.The BSW and the MSW field education
curricula state the objectives and describe theetbniv be learned at the field placement.

1. IMPORTANCE OF FIELD EDUCATION

Field education is amtegralpart of thesocial workdegree curriculum, and is requiretiall
students in the BSW and MSW programg-ield placements allow students to create,
practice, and strengthen skills neededécomeeffective workes throughimmersionin a
professional social work environmenESWE requires colleges and iersities offering
accredited social ark degrees to provide students educational instructioroppdrtunities

in five areas: human behavior, policy, practice methods, researctieldneducatiofwork.

B. FIELD EDUCATION AND THE URBAN MISSION

Through its urban mission, ¢hschool aims to prepare practitioners to serve those who are affected
adwersely by the conditions and problems endemic to urban societies and those oppressed by virtue of
their race ethnicity, sexual orientationmental, emotional, and/or physical challengetigious beliefs

place of national origingender or socieecononic status.



Therefore, it is the policy of the school to require thiastadentshave at least one field placement in the
City of Detroit, the Detroitmetropolitanarea, or in aother urban setting capable of providing field
educatiorservingthosewho ae oppressed, vulnerable, and/or disenfranchised.

C. ORGANIZATION AND COORDINATION OF FIELD EDUCATION

The school develops objectives, curricula, policies, standards, and procedures for field education. The
Director of Field Educatioris primaiily respasiblefor administering and managirtige progranmandfor
directing Office of Field Education (OFEstdf members who organize and coordinéitdd education
experiences.The Field Education Advisory Committee (FEAC) composed of faculty, agency
representidves, and studentss a consultative body to thdirector, who chairs the committee.

D. OFFICE OF FIELD EDUCATION (OFE)

The OFE overseeghe placement oBSW, MSW and PhDstudents atommunity agencies/here they
perform field work; field educatioris one of the five educational areas required by CSWE
accreditation The OFE employs staff torganize andrrange field placement opportunities for students
in both the BSW and MSW programs. The Director of Field Educdaigrerviseshe dayto-day
functions of the OFE, and staff within the OFE includes an assistant to the director, threnepart
placement assistants, a ftilhe secretary, and a student assistant.

Field work is the component of social work education that helps students intdgsate@m learning and
reinforces course content. The OFE strives to enstimat students are placed at sites that provide
meaningful opportunities to grow and learn. In addition, the OFE is responsible for ass$ignirty
Field Liaisors and educating fié instructors.

E. PROFESSIONAL STANDARDS

The social work profession demands of its practitioners a commitment to professional responsibility and

the demonstration of appropriate interpersonal and ethical behavior. Therefore, the academic curriculum

of the Wayne State University School of Social Work requires that all social work students maintain
professional behavior in accordance with Keional Association of Social Workers Code of Ethicd

the following Professional Standards. Failure to complth these standards constitutes academic

mi sbehavior under the Wayne State University Stud
dismissal from the academic program.

Integrity.: Students must behave in an honest and trustworthy manneresijitbct to all duties performed

in connection with their field placements. This includes representations made in the initial application for
placement, work conducted at the field placement, and all other representations made in field related
assignments aat field related meetings.

Communication Students must exercise professional judgment in all communications with other
students, faculty, staff, clients, and other professionals.

Dress Students must dress professionally and in a manner appropnateefo field placements. If
students have questions about the dress requirements of their field placements, they should contact their
assigned field instructor.

Confidentiality Students must comply with all applical#¢hical and legal standards for yacy and
confidentiality as they relate to any and all communications made in connection with their field
placements.



Attendance Students must meet the attendance requirements of their field placements. This includes
arriving at their field placementsnotime and working at the placements the whole time they are
scheduled to work. This also includes prompt and reliable attendance at all other field related meetings
and ancillary obligations.

Performance in FieldStudents must actively engage in tHigtd placements. This means that they must
adequately prepare for the placement, consult with and follow the directions of their field instructors, and
complete responsibilities consistent with their curricular yeaccord with the specific requirentsrof

their placements. If students have questions regarding their responsibilities, they must consult with their
assigned field instructor and/or their faculty field liaison.

SeltawarenessStudents must demonstrate the appropriate use ediselbsue and exhibit knowledge
of how personal experiences and values affect practice.

Selfregulation Students must demonstrate emotional and behavioral regulation as well as unimpaired
judgment in decisiormaking.

F. Technical Standards
The academic cuculum of the Wayne State University School of Social Work requires that
social work students meet the following technical (minimal procedural) standards with or

without reasonable accommodations.

I.  Communication SkillsStudents must have the ability¢dcommunicate effectively orally
and in writing when working with students, faculty, staff, clients, and other professionals.

[I.  Intellectual CapacityStudents must have the ability to discuss and process information in
a matter that is satisfactory basedtbe particular demands of their field placements. In
addition, students must be able to think critically, analyze and interpret objective and
subjective data, and apply effective problem solving skills while working in their field
placements. Students niidemonstrate the cognitive ability to effectively use and apply
the programbs competenci es.

lll.  Physical CapacityStudents must be able to meet the physical demands of their field
placements, including demands relating to the use of sensory and motor skills

IV.  Technological Skills Students must be able to use the technology required to work at
their field placements and complete all related assignments. This technology could
include, but is not limited to, the use of computers, telephones, and agencyeafatabas

Students who would like to request reasonable accommodations to assist them in meeting these
technical standards should contact Student Disability Services:

5155 Gullen Mall

1600 Undergraduate Library
Detroit, Michigan 48202
Phone (313) 571851



studentdisability@wayne.edu

G. FIELD EDUCATION HEALTH CLEARANCE POLICY

The School may require students in field placement to obtain asm@ssof their physical or mental
health from health or mental healpinofessionals approved by the School. The School of Social Work
reserves the right to refuse to place or direct a student in fieldtemudahe physical or mental health
status of the student indicates such action is warranted in order to safdgumsd agencies, the student,
other students, or the School.

H. FREQUENTLY ASKED QUESTIONS

1. What is the proces®r obtairing a field placement? What de¢he OFE do with my questionnaire
and other requestgrlacementmaterials?

BSW, MSW and PhDstudents receivean email containing login information for the Intern
Placement Tracking System, |Rjda the Wayne State University email system beginning no later
than one semester prior to the start of field placen&ntlents complete tigtudent DetdiPage

and upload a current resume following thstructionsand guidelines giverlhe Student Detalil
pagehelpsstudents to identifynterest areaand preferred agencsettings Please noteno field

site is guaranteed to any studerithe OFE placementstaff considers each studéninterests,
goals, and background to determine which agencies naafwdrticular studends preferences.
However, placement matches are ultimately based upon student curricular year and availability of
an agency.MSW Advanced year studentsare also matched to agencies based on their
concentrationso students planning tohangeconcentrations or interest asgaust do sdefore
being assigned to a field placement. Students are urged taaeaferConcentration/Curriculum
boolet for information on concentratisnandare also encouraged meet with the assigned
academic advisor to review individualized plans ofhwv

Please note students &N®T to contact potential field placement sites regarding field placement
opportunites. If a specific field placement site is of interest a student must notify the Office of
field

Education and appropriate contact will be made as the School must ensure specifiaiteria
met.

2. Can |l ensure that | get my first placement choice?
The OFE tries to place students in their preferremt similar agencies, but cannot make
guaranteesThe OFE considers many factors in placing students, and often compromises must be
made.

3. Whatif | don't have a car?
Lack of access ta car may severelymit field placement optiondecause @iny agencies are
community based and may require students to perform field assignments that involve outreach,
home visits, and community work. Students without cars may have to compromise their interests
to be accommodatedwhere public transportatioris available During inclement weather,lla
students shold allow extra time fotravel to and from field agencies.

4. Can | have a placement in the town where | live?

1C
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Depending upon the availability of appri@te pacement opportunities, the OFE triesplace
students near their homestudents will always attend classes Wayne State University
campusesThe school requirs that all students have at least one field placement in the City of
Detroit, in the Detroitmetropolitanarea or in arotherurban setting that provigan opportunity
for field placement which servelsosewho arevulnerable, oppressed, and/or disenfranchised.

5. Can | domy field work at my current place of employment?

Possibly.This is cdled aPlace of Employment or wodite placementand somestudents are
eligible for this arrangementtudents interested idoing their field work with their current
employermustsubmit an applicatioto the Director of FieldEducationdescribing the gency its
prograns, the position held and duties,the work schedule, andhe name and itle of the
appropriatesupervisofs). The application and policy for workite placement are available from
the OFE All applications are considered on an individuakis and the final decision rests with

the GFE

6. Can | arrange my own field placement?

No. While e OFE is always interested in nefield placemensitesandencourages suggestions
for field placements from studentsll field placements must ranged bythe OFE Sudents
are asked\NOT to contact gencies to arrangéeld placementsAgencies mushave a new
agencyfield placement applicatioan file and havean individualavailable to provide supervision
in accordancewith School standards All application material for field placement sités
available from th®©OFE

7. Can | be placed &n agency that is not currently approved bystieol?

Yes.If the agencymeets theschool's criteria for an approved field placement, sikedetermirg

by the OFEand has an approved application on fiten the site can be used for field work.

8. How much time should | reserve for fieMbrk each term?

The chart below explains the clock hour requirements for students in field placement.

Year Hours per week| Weeks per semester| Semesters cl-cl)-SkTrf\oLurs C-I;ggleil':s
BSW Seniors 16 14.5 2 460 10
BSW WOW Seniors 16 14.5 2 460 10
MSW Foundation Year 16 14.5 2 450 8
MSW Advanced Year 16 or 24* 145 2 450 or 676* 8 or 12*

*Only Advanced YeaMSW students (traditional or advanced standing) may opt to do Field work for 24
hours each week instead of the traditional T#is is often called a "thregay placement” and is an
option for students in place of somlkective credits.

Students are expted to have regularly scheduled field days when their supervisor is on site, and
field days should be-Bour days.MSW Advanced Year students should consult their academic
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advisor prior to selection of additional creditdield. Because it is difficulfor students to work
full-time, take classes, and do field work, students are encouraged to reduce their employment to
no more than 20 hours per week. If they are not able to do this, they should consider the school's
parttime option Students should sttuss all scheduling arrangements at the field placement
interview prior to beginning field workFor BSW students, the ratio of credit hours to clock

hours is 1:46. For MSW students, the ratio is 1:56.25

Please noteparttime students have the samddieiork requirements as fulime students. The
course work is simply extended over a longer period of time.

9. Can my placement be arranged for evening and/or weekend hours?

Most likely not as students need to be ifield during normal agency bimess hourdor a
minimum of2 days,16 clock hours per week atimes when their field instructttask supervisor
is also on dty and available for supervision

Students in both thiull-time and partime BSW and MSW programs are expected to meet the
sane field work requirements within the specified time allotted.

10. What are the main differences between FoeendationMSW program and the MS\Wrogramwith
Advanced Standing status?

Students in thé-oundation Year MSW program are able to complete the ¥V degree in 2
years for fulltime students or 4 years for p#irhe students. These students do not hold a
Bachelor of Social Work degree from a CSWeécredited school and must comples® field
placements.

Students in theMSW program with Advanced Standing hold a Bachelor of Social Work
degree from a CSWHhccredited school and are able to complete the MSW degree in 10 months
for full- time studentsor 2 years for partime students These students completme field
placement as part of their advan@egriculum.

11. Can | enroll in morer fewercredits of fieldwork than the number required?

No. Students must register fonly the identified number of credit hours for the progiarwhich
they are enrolled. All students must have a plan of wdriclwidentifesthe number of credit
hours for all coursesncluding field work.Students in the advanced year of the MSW program
have the option of eithertavo-day (4 ceditsper semester) dhreeday (6creditsper semester)
field placement.Once ths choice is made, ZANNOT be changed

12. What is the difference between an academic adwadesiculty Field Liaisonand a fieldnstructor?

An academic advisoris a member of thec h o catadesnic staff who advises students on
academic matters, tigally includingcourse planning and registration

A Faculty Field Liaison is assigned by th®FE to the agencyin which a student is placed. The
Faculty Field Liaisons either a fulltime or a partime faculty member who monitors and grades
the studeh 6 s work eetfamance. Thd-aculty Field Liaisonalso provides assistance and
feedbackto the student at the agency and mediglacementelated issues, includingny that
might occur between the student and the field uredtr.
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A field instructor is a Mastes-level Social Worker (LMSW) with 2 years posMSW experience
andis eligible for licensure in the State of Michigananother qualified individual identified by
the WSUSSW. The Field Instructor is amagencystaff member or affiliate, who supervises
studentsat thefield placementagency. Th field instructoralso evaluates students and provides
feedback to th&aculty Field Liaisorfor grading

13. How do | find out who myFaculty Field Liaisons and howdo | contact him/her?

At the sart of the termFaculty Field Liaisos are assignet work with agencies based on their
scholarly interests and other preferencdthough we try to maintaircontinuity, Faculty Field
Liaison assignments may chandeecause ofsabbaticals,other leaves, or other academic
commitments At the start of the semestestudents will be able to access #msignedraculty
Field Liaisonvia their Student Detail Page ¢ime Intern Placement Tracking Systd®]. This
information will includecontact informationemail and phone numbdf.you have any questions
about yourFaculty Field Liaisorassignmentcheck with the OFE

14. What if my agency is not what | expected or is not meeting my learning goals?

Our policy is thattraditional BSW and MSW students ifield placement must be at the same
agency for a minimum of two consecutive tern@nce you have started field worlgwshould

discuss any placemerelated issues with youFaculty Field Liaison Any decisions about
whether a student should beassigied to another agency must be made byRheulty Field

Liaison, the field instructor, and the studeim consultation withte Director of Field Hucation.
Students sometimes request a change of placement for one term only. Generally, agencies cannot
accommodate students for only one term ame onelerm placementsufficiently beneficiakto a
student 6s e du Agehcievcanna proviele sulestantiad assignments nor invest in
training a student who will leave the agency after one.term

Also, brief field placements foMSW advance year interpersonal practice students make it
difficult to establish client rapport and déme working relationships.

15. Can students interview at multiple sites before deciding on a field placement?

While the OFE works hard to offer students choices in agency selectitbowing multiple
interviews for ovei600 students enrolled in the BSW and M$®free programsould make it

less likely for studentsto be placedat their preferred sitesCompetitionfor sites amongour
studentsand those of other neighboring schaslfigh and agencies tend to select students with
the most work experienc@®ur policyprotects students with less work experience, and allows the
OFEto offer more individual attention to studts It also ensures that all studeni® placed as
quickly as possible. If the student or field instructor believes that the match is not suitable, the
student willhave the opportunitio interview at another agencgtprocesghatcontinues until the
student is successfully placedgnless it is determined that the student is not ready for field work
at that time

16. Do agencies offer stipends to students?
We strongly encourage agencies to provide stipends; howpeokciesvary and the decisiorsi
entirely up to the agency. Stipesare usually quite small. Sometimes agencies offer stipiends

encourage a larger time commitment to make the placement more attracti@metimes
agenciedfund modest stipends througjnants
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17. Do agencies e students when they graduate? If so, which agencies?

Yes. Sudentsareoccasionallyhired by theirfield placement sitefollowing graduation butthere
is no dependable pattern afhich agencieslo this However, he Office of Admissions and
Student Sevicesis happy to offer employmeassistance

18. What are the procedurés makingup missed fieldvork days?

All absences from fieldvork MUST be made up. Students who migdd placement dayspr
who start fieldwork late, should have a plan make up the hours misséd their field work
learning plan which must be developed with the field instructor and approved b¥abelty
Field Liaison The learning planmay alsoincludestrategies for fulfillingfield work clock hours
such as working eanings, weekendsr duringschoolbreaks.

19. Should I disclose my intern status at my fipldcementagency?

Yes. Unless the agency has a policy dictating otherwisglemts should disclose intern status in
an appropriate manner at their fieldg@éments

20. Why is there a fee for field

The university and the school requiigility insurance coverage before a student begins field
placement to cover any incidents that occur at the field site for which the student may be
implicated. Social

Work studerd will be covered under a universal policy purchased by the School of Social Work.
Your field fee will go towards this purchase.

21.What happens if | do not disclose information related to Afistory or current legal interactions?

Students are being asked to provide honest responses of prior or current legal interactions.
Examples of these may include, but are not limited to: a misdemeanor, felony, excessive citations,
arrests, revocation/suspension of license, child or adult proteetiviees clearance involvement,

and any other information that may appear on a background check. Failure to comply may result
in a referral to the Professional Review Committee for review and sanctions.

14



lll. ROLES AND RESPONSIBILITIES OF INVOVED PARTIES

A. OVERVIEW

Main Purpose:

Relationship With
Student:

Relationship With
School:

Example of When
Contact Would Be
Appropriate:

Field Placement
Site

To serve as the physica
field placement location

To offer a facility in
which the studentan
practice and develop
skills

To offer a facility in
which the school can
place the student to
practice and develop
skills

Student is at the field
placement site 2 days
per week for 8 hours
per day

Director of Field

To provide direction,
orgarization and
meaningful purpose to

To guide all parties and
oversee placement sites

To coordinate and

Student speaks with th
Faculty Field Liaison
about a concern and is|

Education field-education to ensure proper supervise the OFE referred to the Director
: experience is gained : -
experiences of Field Education
. ) . Student receivetPT
Placement L?;ng&ﬁtgg?m To work with the student -Ia—gpf:rggr?;tz ?eallantaln noticedirecting
Assistant agencies, and arrange tcl)airé?:gnet;‘ield placement girr;/nhcer tgu??g?grﬁfirsle
field placements P opportunities gency,
as to the next steps
To serve the student as . . To offer feedback Studentis at field
Faculty Field liaison between the TO. offer instruction, . regarding student placement anpl does n
Liaison school and field guidance, and to assign performance and field like the experience; the

placement site

grade for field work

placement sites

student wants another
placement

Field Instructor

To provide the student
with on-site supervisio
and guidance

To offer instruction,
clarification, and
supervision while at the
field placement site

To provide the student
with a qualified
instructor able to guide
and explain the field
learning process

Student is at the field
placement and has a
con@rn

Task Supervisor

To provide dayto-day
supervision of tasks, as
approved by the Field
Instructor

To offer instruction and
clarification of tasks in
the Field I
absence

To offer feedback
regarding student
performance in the
Field Inst
absence

Student is at the field
placement site and hag
a question about a
client in group when
the Field Instructor is
absent

Student

To practice the skills
needed in order to be al
effective, professional
worker

To expect a quality
field experience Wile
actively participating
in the placement

process

Placement assistant is
informed of an agency|
opening and calls the
student inquiring if
interested

B. PROFESSIONAL CONDUCT

Students come in contact with numerous field education professionalsomsistent basis; therefore, all

parties involved are expected to present themselves and act in a professional manner. The OFE creates
and maintains relationships with field placement agencies in order to offer students the best field
placement experienc@®ssible. Any inappropriate behavior must be reported immediately to the Director

of Field Education or the Associate Dean of the school.

The following are professional conduct expectations related to field work:
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1 Field Placement Site: will provide stefts a quality learning experience consisting of
professional guidance, appropriate working conditions, and tasks related to learning
objectives.

9 Director of Field Education: will provide students with appropriate feedback and consultation
in the arrangeent of field placements and the delegation or resolution of concerns.

1 Placement Assistant: will interview and work with the studenreview the Student Detail
Pageand offer the most appropriate and meaningful field placement opportunity available.

1 Facuty Field Liaison: will work with the student and field instructor to ensure the goals
outlined in the learning plan and the field placement course objectives are being met.

1 Field Instructor: will provide the student with a meaningful field placement equeithat
offers socialwork opportunities and includes weekly supervision, in accordance with
outlined learning objectives.

T Task Supervisor: wi | [-to-dayutgsies rinvaccerédance Wwith outlinedi d e nt ¢
learning objectives, excluding weeklypgrvision, when the field instructor is not available.

1 Student: will work cooperatively with all involved parties to obtain and maintain a successful
field placement experience, using professional etiquette and appropriate work place
ethics/demeanor.In all courses, including field placement, students shall maintain
professional conduct in accordance with the W&Udent Code of Conduatn d t he schoo
professional and academic standards, i.e., the NASW Code of Ethics, professional social
work values, anthws regulating social work practice.

C. FIELD PLACEMENT SITE

The staff at thefield placement site works in concert with teghool to provide students avenues for
meaningful practice experiences. By committing itself to an educational functiom@mattng the role
of the field instructor, the field placement site creates opportunities to develop an edlgatgnam
meeting both agency armsthool expectationsThe school expects that staff at the site will exhibit a
supportive attitudeo foster an educationalrelationship betweethe studens and the field instructos,
rather than a staffriented relationship in whigbroductionis the majorgoal

The designation ain agency location asfield placement sités guided by theecriteria:

1 The agency philosophy of social service should be compatible with the educational objectives
of the social work profession;

The field sitd s  nmi skall he compatible witthat ofthe schoob ;s

The administration andaf shouldbe qualified,respect priessional educatigrunderstand
its goals and be willing to undertake, individually and collectively, the various
responsibilities that a field program entails;

The staff should blrge enougho maintain prograswithout dependingn students;

The socihwork service department or unit operating in a-soniatwork program, such as a
hospital, courtor schoo| should be integrated into the structural organization of the total
program;

1 A qualified field instuctor must be available to instruct students;
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1 The agency must provide desk, appropriate interviewing space, telephones, clerical
services, and other technical and personal supports necessary for students to carry out their
practice and learning assignments;

1 Students must be affordéite opportunityto carry out practice assignments which are within
the specific mission and goals of the agency, fulfill the educational program séhbel,
and are geared to the particular educational needs and interests of the students; and

1 Theagency must providqualified field instructors who are allocated sufficient time within
theagency to carry out tlireroles and responsibilities.

D. DIRECTOR OF FIELD EDUCATION

The Directorof Field Education works with placement assistants Baculty Field Liaisoa to ofer
collaborative and meaningftield placemenexperiences. ThBirector of Field Educatiomlsocreaes

and implementspolicies and procedures pertaining to field educatidelegating as necessafhe
Director of Field Educatiomlevelos and monitorplacementssupervises the gathering of information
related to them, coordinates assignments, assembles curricula, selects instructors, plans staff
development programand representhie schoolin relationships with agencies.

E. PLACEMENT ASSISTANT

A placement ssistant is achool staff membewho works vith agencies andtudents taoordinate field
placemenrd, but does not act as an academic advMore specifically, a placement assisteaxiews the
Student Detail Page ae Intern Placement acking System|PT, conducts interviews with students
regarding field placementspntactsagencies to arrandeld placementsandinforms studentsof field
placemengassignments

F. FACULTY FIELD LIAISON

The Faculty Field Liaisoris amember of theschool staff or faculty who serves as a liaison between the
student, the field instructor, and te&aff of the field placement site. Each student is assign&@aeulty
Field Liaisonupon starting a field placement. TRaculty Field Liaisormees with the field instructor
and student to specify and clarify assignments and concasasssstudent process recordingsake
recommendations to th@FE, review student evaluations, and grattee student irfield work. The
Faculty Field Liaisorcan alsadiscuss areer plans with studensd suggest courses that will enhance
employmenbptions.

Faculty Field Liaisos

Developplans with the agenand deal with field placement issues related testheot
Serveas a conduit betweehe school andagency

Interpretthe school's various progranter field instructors and agencies

Help students plan their educational experience in field;

Discussstudentconcernsaboutfield instruction,andagency experiensg

=A =4 =4 =4 4 =4

Work with the field instuctors toensurethat studen field assignments reflect the field work
curriculum and student needs;

Ensurethat theschool's standards for field work instruction apheld:;

Reviewstudent progressith field instructors;
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Act as educational consultants to field instructors to erdhtrair fieldeducation skills;
Gradestudentsafter consulting with field instructors;

Discussary problemsrelatedto student education in field placemenith the Director of
Field Educationand

1 Providefeedback to agencies
1. FACULTY FIELD LIAISO N VISITS
Each student registered for field education will be assignédcalty Field Liaison The
Faculty Field Liaisorwill make a minimum of twdield visits per academic year for students
in full-time and partime BSWand MSW programs. The first visshould be scheduled no
later than the end of the first month of field work. Haeulty Field Liaisorwill schedulea
subsequent field visdt the beginning of the second semesE®W WOW program students
should expect theiFaculty Field Liaisorto make a minimum of two field visits. One field
visit should be at the beginning of the semester and the second at the discretidraofiitye
Field Liaison Additional visits will be scheduled as needed
Example visit schedule:
: - 15t Visit 2 Visit
Curriculum Year Total Visits Scheduled Scheduled
BSW- WOW 2 End of Septembell End of January
. End of Septembel End of January
BSW- Seniof 2 (End of May) (End of Septembgr
MSW- Foundation 2 End of Septembel End of January
MSW- Advanced 2 End of Septembel  End of January

* [tems in () represent patime program status for the designated curricular year

G. FIELD INSTRUCTOR

Field instructors supervise students at thield placement sitewith their primaryrole beingeducational
Field instructos are required to haweo yearsof postdegreeexperienceand beeligible for licensure in
the State of Michiganr another qualified individual identified by the WSUSSW

A field instructor:

)l
)l
)l

Assuredhat the student placement experiencedigcational;
Explainsthe educationgburposedo appropriate agency staff

Establistessuitableworking conditions for student learnirigcludingadequatepace and
other necessaigupportdor carrying out responsibilities;

Helps studens toplan their educationaxperience in field;

Discusgswork satisfactions and conceralsoutpractice, field instruction, agency
experienceand class workvith students

Learns the field and class cuawula;
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Selects suitable assignments in consultation with the faculty figddia
Develops and maintains a systefrstudent recorgvriting;

Holds weeky supervisiornwith the studerst to review tasks and responsibilities; including
reviewing student assignments;

Evaluatestudentperformancet midtermand at the end of each term;

Meets with theassignedaculty field liaisors) to discuss assignments, review wahkd
recommend m&s,

1 Informstheassignedaculty field liaisorfs) of any concerns about progress, activjteesl
any other issues;

1  Works withthe assignethculty field liaisor(s)to evaluatd he agenc ysbhsol r el at i or
and curicula as they relate to studdearning experiences;

1 Attends classes, meetingsd participates in workshops and institutes that may enhance field
instruction skills; and

1 Informs the agencgnd the shool promply of any changes affecting studexttucation

1. FIELD INSTRUCTOR SEMINARS

New field instructorsare encouraged to attetwdo-hour Field Instructor Seminaysffered six
times throughout the fall and winter semesters. Each sefsiases on a different aspect of
supervisiorand provids participants with Continuing Education Contact Hoas approved

by the Michigan Social Work Continuing Education Collaboratiapics such as evaluation,
learning objectivesand styles and preiding proper guidance are discussed in an open,
roundtable formatWe will also offer some topics in an online formd&ield instructorsvho
attend four or moreeminar sessiorare awarded a certificatd recognition.

Field instructors who have serdn such a capacity before but would like additional
information regarding field instruction are welcome to attend Field Instructor Seminars, also.

In addition, if a group of field instructors in a certain geographic location and/or specific
agency settig is interested irhavinga Field Instructor Seminar session conducted at a site
other thanWS U énwin campusthe field instructors should contact the OFE to make
arrangements

2. FIELD INSTRUCTOR MEETINGS WITH STUDENT

Field instructors are rpired to meet with students weekly fdrleastone hourto provide
supervisionField instructors may meet individually or agroup depending on the nature of
work performed. Thismeetingshould be used to discuss and reflect on studenterns
regarding client, agency, ariigld placemenissues The field instructor should ensutieat
the student is fulfillingthe needed are competencigsincluding review completed
assignmentsia the IPT systerandverificationof requiredclock hours.

H. TASK SUPERVISOR

19



If the field instructor is not able to provide daily supervision to the student then a task supangtos
assgned. A task supervisds respondile for the dayto-day supervision of tasks performed by the
student while in fieldexcluding weekly supervisiomndividuals holding this position areot require to

have two years of podliISW experiencer be an LMSW. However thaasksupervisor musbe employed

at the field placement site in a similar area as the student doing field work and be responsible for
performing sociabkervicetype tasks. Atask supervisor should meet all objeatis Isted for a field
instrudor exceptweekly supervision, and is encouraged to attdeev Field Instructor Seminard.he

student must still be provided the minimum number of weekly supervision hours from an assigned field
instructor.

. STUDENT
Studens enrolled in degree progranare expected taevelop thepractical skills needetbb become
professiona. During field placement sudens are expected to apply learned skitlg performing
professional staff functiondaving been granteghpropriate authority and responsibilifyhe schooland
the agency recognizéat the field instructooversees studeictivities ashoth educator and guardian of
studens and cliens best interest
1. GENERAL RESPONSIBILITIES
The student, under tleipervisiorof the field instructor amh in consultation with the faculty
A Implementthe school'spolicies and procedures within the field placement;
A Implementthe agency's policies and proceduséthin the field placement

Performin the agency whin the framework of the field curriculum;

Developcapacity and acquire knowledge to carry out practice assignments;

> > >

Preparewritten educational and agcy recordings and reports atad enhance
students ability to make oral reports of their work;

Mee regularly with the field instructor to develespt u d professiosal skills;
Participatewith the field instructor in evaluatinggudeniperformance;
Raiseconcerns relative to learning or other matteith appropriate persons

Meetwith theFacultyField Liaisonto discusglacemenperformance; and

> > > > >

Work with thefield instructor to determine appropriatenegsising agency and
clientmaterial for class presentations and assignments.

2. RESPONSIBILITIES PRIOR TO BE GINNING FIELD PLACEMENT

The student, with guidance from OFE staff, is responsible to do the following prior to the
beginningof field placement:

A Complete the Student Detail Page and upload a current regaithe Intern
Placementracking System, IPT(j.e. questionnaire, res\aj)
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A

Scheduleaninterview with aplacement assistatu discuss field placement;
Contact the field placement site once information is receivedmal to
schedule a formal interview

Notify the OFE regarding any concerns priob&ginningdfield placenent; and

Check email regularlyas the majority 0OFE correspondence is sehiat way

3. RESPONSIBILITES WHEN DOING FIELD WORK

The student, under the instruction of the field instruend in consultation with the

work:

A learning plan at the beginning of the first semester of field placement;

A revision of or addendum tahe original learning plan, at the beginning of the
second semester of field placeméxcludingwow year students);

A specified number gbrocess recordingsr PRACSIS dependig on thedegree
program andurricular status. These assignments will include a time log to track
field placement hours.

A midterm evaluation to assess progresgards competencies

A field instructor assessment of student competertoieteterminea grade for
field work atthe end of each semestand

The National Association of Social Workers (NASW) Code of Ethics

The NASW has an established code of ethics wiilthsocial workers are
expected to follow. The NASW code of ethics strives to ensure that social
workers exceed public expectations and uphold a uniform set of principles. The
primary focus of the profession is to improve the quality of life for people in
need or requiring assistance. Special attention should be paid to oppressed,
vulnerable, and poverstricken populations. The NASW Code of Ethics can be
viewed on the NASW web sitayww.naswdc.org
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V. FIELD EDUCATION FOR UNDERGRADUATE STUDENTS:
BACHELOR OF SOCIAL WORK (BSW)

A. GOAL OF THE BSW PROGRAM
The goals of the BSW program are to:

1. prepare BSW students for ethical, competent eetrgl, generalist professional social work
practice, particularly in udn settings with diverse, poor, vulnerable and oppressed
individuals, families, groupgirganizations, and communities; and

2. foster a commitment to continuing education, maintaining competence in practice, and
enhancing and increasing opportunities B8W graduates for renewal and advancement
within the profession.

The BSW degree program prepares practitioners at the generalist level with practicateighated with
areas of social concern.

B. OBJECTIVES OF THE BSW PROGRAM
SENIOR YEAR OBJECTI VES
The objectives for field education in the senior yeaf@arstudentgo:

1. learn a variety of interventive methods and techniques for use with individuals,
families, small groupsand for service delivery and change in organizations
neighborhoodsand communitiesand

2. articulate a framework or frameworks for the differential use of these
interventon methods and techniquesith at least two sociadystem levels
(individual, family, small groups, organization, neighborhaujcommunity).

C. FIELD EDUCATION REQUIREMENTS FOR THE BSW DEGREE

All BSW studentsare required to successfully compld&0 clock hoursn field placementsin addition

to the required practice courses and field semjriarsarn a BSW degreédll BSW WOW students are
required to successfully complete one semester in field placement, in addition to the required field
seminar. Students are required to compldfe credit hours offield work. The table below details the
requirements for BSW students in field placement.

Hours per Weeks per Hours per TOTAL
Year p P P Semesters clock Total Credits
week semester semester
hours
BSW Seniors 16 14.5 230 2 460 10
BSW WOW Seniors 16 14.5 230 2 460 10
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The designation of actual days assigned to field work at the placement site faotstindthe BSW
program is set in consultation with the student, the field instructor, anéathéty Field Liaison The
foll owing requirements should be met when arrangi

Students must attend field placemen& minimum of two days a week

Each "agency day" is approximately 8.0 clock hours. Students with an evening/weekend
placemenmust attend field witmo less than 4 hourblocks of time

1 Students must remain in ther field placemens until the last day of dass Even if the
studenthas attained the minimum clock houegjuired a student musitayin field until the
end of the semestefMhe Office of Field Education establishes the first day of field and the
last day of field each semester.

1 BSW studentsmug take the concurrent coursework while in field. Students that fail to do so
jeopardize their standing in the program.

1 All BSW students are required to complete the appropriate Field Placement seminar each
semester they are in Field Placement.

D. SENIOR YEAR STUDENT RE QUIREMENTS AND ASSIGNMENTS

To aid in the successful completion of the field placement learning experience, all studentseimdhe
year are required to:

91 register for field education, which is course SW 499&or the appropriate créchours per
term.

9 declare interest in aplace of employment or wasdite placemento the OFE, if it pertains
A student entering the senior year may be consideredfiaica of employment or wodite
placementif the student has not previously beeaced there.There is a formal application
and approval process that must be adhered to.

1 complete a learning planat the beginning of the first semester of field placement
outlining the goals, objectives, and taskr the field placementThe forms willbe made
available via the Intern Placement Tracking, IPT, system, and must be submitted using the
IPTsystem.The | earning plan is considered a Aliwvi
revisited and amended as necessary throughout the internship amdtatttiof each term.
An example larning plarcan be found on the schools website:

http://socialwork.wayne.edu/field/forms.php

9 complete process recordings or PRACSIS as assigned each field placement semester
Full and partime students will completB process recordings or PRACSIS per term. The
documents are to be reviewed with the field instructor and then submitted to the Faculty Field
Liaison. These assignments will include a time log to track field placement hdhesforms
will be made available i& the Intern Placement Tracking, IPT, system, and must be
submitted using the IPT systdPnocess recordings do not preclude other forms of recordings
which may be assigned or required by the field instructor or Faculty Field Liaion.
example process reording and PRACSI$lan can be found on the schools website:
http://socialwork.wayne.edu/field/forms.php

1 completean electronic copy of the Midterm Evaluation to assess progress in field during
the term. The Midterm Evaluation should be completed byshelent, field instructor, and
task supervisor if applicable, and submitted to the Faculty Field Lial$anforms will be
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made available via the Intern Placement Tracking, IPT, system, and must be submitted using
the IPT systemA copy of theMidterm Evduation is included in the appendicesor
reference only.

9 completean electronic copy of the senior yearField Instructor Assessment of Student
Competenciesat the end of the term.The FIASC should be completed by the student, field
instructor, and taskupervisor if applicable, and submitted to the Faculty Field LiaiSbe.
senior yearField Instructor Assessment of Student Competenisiegquired in orderat
determine a grade for fieldfhe forms will be made available via the Intern Placement
Tracking IPT, system, and must be submitted using the IPT sysiecopy of the BSW
FIASC is included in the appendicésr reference only.

Before starting field work,I[eBSW seniotyear studentshould review the syllabus f&W 4998 Major
assignments relatdd field placement will be completed in practice metlbodrsesThe SW 4998 field
education syllabus iscludedbelow.

E. PART-TIME STUDY

BSW students in the patime degree progranmust complete requirementwithin three yeas after
acceptanceThe senioryearfield placemenspangwo semesters (fall and winter) in the third year of the
program. Theaggregatefield work requirenents are the same fdaoth the parttime and full-time
prograns.

No placement is less than two days per weEkr pat-time students, schedulirdays/hours for field
work is set in consultatiommongthe student, the field instructor, and tRaculty Field Liaison The
schedule shalhllow for continuity of service to clients, and the ability to meet curriculum expectat
for field educationas specified inthis manual. Studens in the partime program may complete the 16
clock hous perweek requirement in major blocks of tim®o less than 4 houranlessapproved by the
schooland the agency

Student fieldwork should be scheduled durimgrmal business houyra/hich, for some agencies inclige
evening and weekend hourndowever,eveningand weekendonly placements should not be expected.

Students in the patime degreeprogram must meet the same admissioth @rademic requirements
full-time students Information about patime BSW study may be obtained from the School of Social
Work, Office of Admissions and Student Services (OASS).

F. BLOCK PLACEMENT

BSW students are not permitted to havalock plaement forfield placements.

G. THREE-DAY -PER-WEEK PLACEMENT

BSW studerd are nopermitted tchavethreeday-perweek field placemest

H. PLACE of EMPLOYMENT or WORK SITE PLACEMENT

BSW studerg maybe considered for place of employment or wesite placementTo be considered

student must be in good academic standing and demonstrate a strong academicTaskerto be
performed as a student must be diffeffemin thoseperformed as a staff member.
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An interested studemhustrequest glace ofemployment or workite placemenapplication from the
Office of Field EducationStudents who are approved for a work site placement will still be expected to
complete all requirements and tasks pertinent to field placedaapy of the BSW work sitelacement
policy can befound in Appendix A

|. DUAL RELATIONSHIPS WITH AGENCY

fiDual relationshipgdescribesany situation where multiple roles exist between a student and a field
instructor, the student and clients within the ageang/orthe studenand other employees or associates
of the agency. This includesanypre-existing personal and/or professional relationships with the agency
that have the potential for either conflict of interest or negative impact upon field education objectives.
Studerts shall not be placed at an agency with any person with whom he/she has a familialor quasi
familial relationship, even if that person is not assigned as a field instructor.

As a result of this policy, it is prohibited for students to return for fiddement to an agency where

they have completed a previous field placement or employment. Agencies in which the student has
completed volunteer work may be considered, but must be approved by the Office of Field Education.
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V. SYLLABUS

BSW Senior Year: S W 4998

School of Social Work

Challenging Minds, Leading Change, Transforming Lives

MASTER SYLLABUS
FIELD PRACTICE IN SOCIAL WORK T SENIOR YEAR
SOCIAL WORK 4998
SW 4998 (1-10 credit hours)

Professor First Last Name
Office Hours
Office #, Building
Email address
Phone number

WSU MISSION STATEMENT
Wayne Statedbs mission is to create and advanc
thrive, and positively impact local and global communities.

SCHOOL OF SOCIAL WORK MISSION STATEMENT

As a school within an urban research university, theionsof the Wayne State University

School of Social Work is to transmit, develop, critically examine, and apply knowledge to
advance social work practice and social welfare policy in order to promote social, cultural and
economic justice for the bettermeftpoor, vulnerable, and oppressed individuals, families,
groups, communities, organizations, and society, by:

1 preparing ethical and competent social work generalists, advanced practitioners and
scholars at the B.S.W., M.S.W., and Ph.D. levels, respégtiveéh learning that
primarily emphasizes urban settings;

T conducting research, primarily relevant to urban populations; and

T providing innovative leadership and service to the urban community and the profession

COURSE DESCRIPTION

Field practicum for senr-level students in the BSW progra@oreq: one course per term in

social work practice methods. Minimum of ten credits must be take over not less than two
semesters; open only to senior BSW students. Offered for S, M, and U grades only. The ration of
clock hours to credits is 46 to IField placementareassigned bgtaff within the Office of

Field Education overseen by the DireabbiField Education
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Co-requisite: course in social work practice methods and field seminar. Open only to senior
BSW students. Five (5) credits required for each of two semesters for a total of 10 credits. Each
credit hour equals 46 clock hours. A minimum of 230 clock hours is required in each of the two
terms in the senior year for a total of 460 clock hours. Studetite BSW WOW program are
expected to register for 10 credit hours and to complete a minimum of 460 clock hours in the
senior year during one semester of fiekludents in the patime extended BSW program

complete the field requirements according tortheogram plan.

COURSE COMPETENCIES AND BEHAVIORS FOR THIS COURSE

COMPETENCIES

|. Demonstrate Ethical and Professional Behavior

a. Make ethical decisions by applying the standards of the NASW Code of
Ethics, relevant laws and regulations, models for ethical decision-making,
ethical conduct of research, and additional codes of ethics as appropriate
to context

b. Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations

c. Demonstrate professional demeanor in behavior; appearance; and oral,
written, and electronic communication

d. Use technology ethically and appropriately to facilitate practice outcomes

e. Use supervision and consultation to guide professional judgment and
behavior

Il. Engage Diversity and Difference in Practice

a. Apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and
macro levels

b. Present themselves as learners and engage clients and constituencies as
experts of their own experiences

c. Apply self-awareness and self-regulation to manage the influence of
personal biases and values in working with diverse clients and
constituencies.

lll. Advance Human Rights and Social, Economic, and Environmental Justice

a. Apply their understanding of social, economic, and environmental justice
to advocate for human rights at the individual and system levels

b. Engage in practices that advance social, economic, and environmental
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justice.

IV. Engage in Practice-informed Research and Research-informed Practice

a.

Use practice experience and theory to inform scientific inquiry and
research

Apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings

Use and translate research evidence to inform and improve practice,
policy, and service delivery.

V. Engage in Policy Practice

a.

Identify social policy at the local, state, and federal level that impacts well-
being, service delivery, and access to social services

Assess how social welfare and economic policies impact the delivery of
and access to social services

Apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

VI. Engage with Individuals, Families, Groups, Organizations, and Communities

VII.

VIII.

a.

Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks to
engage with clients and constituencies

Use empathy, reflection, and interpersonal skills to effectively engage
diverse clients and constituencies.

Assess Individuals, Families, Groups, Organizations, and Communities

a.

b.

Collect and organize data, and apply critical thinking to interpret
information from clients and constituencies;

Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in the
analysis of assessment data from clients and constituencies;

Develop mutually agreed-on intervention goals and objectives based on
the critical assessment of strengths, needs, and challenges within clients
and constituencies

. Select appropriate intervention strategies based on the assessment,

research knowledge, and values and preferences of clients and
constituencies.

Intervene with Individuals, Families, Groups, Organizations, and Communities
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a. Critically choose and implement interventions to achieve practice goals
and enhance capacities of clients and constituencies;

b. Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in
interventions with clients and constituencies

c. Use inter-professional collaboration as appropriate to achieve beneficial
practice outcomes;

d. Negotiate, mediate, and advocate with and on behalf of diverse clients
and constituencies

e. Facilitate effective transitions and endings that advance mutually agreed-
on goals

IX. Evaluate Practice with Individuals, Families, Groups, Organizations, and
Communities

a. Select and use appropriate methods for evaluation of outcomes;

b. Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in the
evaluation of outcomes;

c. Critically analyze, monitor, and evaluate intervention and program
processes and outcomes

d. Apply evaluation findings to improve practice effectiveness at the micro,
mezzo, and macro levels.

X. Analyze the impact of the urban context on a range of client systems, including
practice implications

a. Examine the distinct characteristics of the urban context and apply the
analysis to social work practice

TEXTS AND REQUIRED MATERIAL
Required(download fromhttp://www.socialwork.wayne.edu
The Field Education Manual, (2001 Wayne State University, Schaaf Social Work.

PERFORMANCE CRITERIA :
The outcomes for field education in the senior year are:
1. to learn a variety of interventive methods and techniques for use with individuals,
families, small groups and for service delivery and change in organization
neighborhoods and communities, and
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2. to articulate a framework or frameworks for the differential use of these
interventive methods and techniques with at least two social systems levels
(individual, family, small groups, organization, neighborhood, comity).

Students are introduced to a knowledge, values and conceptual framework in order to increase
their ability and ease in working with and on behalf of clients. Students focus on:

1 analysis, planning

1 differential use of interventive strategies aadhniques

1 skill development

1 problemsolving

1 competency in social work practice
These performance outcomes are directly supported by the content in the junior and senior year
courses in social work practice methods and field seminars, and the conteaegaedcing of
courses in human behavior and the social environment, social welfare policy and services and in
research for social workers.

The optimal senior year assignment combines opportunities to work with individuals, families,
small groups, and ganizations and communities, with projects planning, designing or
coordinating a service, visiting other agencies and observing and participating in agency staff
meetings and board meetings.

GRADING AND ASSIGNME NTS

Faculty advisors will provide detailed syllabus for assignments and requirementsincluding
but not limited to Due Dates for Learning Plan, Process Recordings, Miderm evaluation
and the FIASC.

Grading Policy:
Grades for SW 4998, Field Practice in Social Work II, are assigned by the facustgradhe
marks for this course may be one of the following:

S = Satisfactory M = Marginal Pass U = Unsatisfactory.

A mark of AUO results in termination from the
termination. A mar k iodclagsrbbin ceurselin toerpmfesgional d e o f
component results in termination. See policy

additional information.
http://www.bulletins.waynedu/ubkoutput/index.htm

ORGANIZATION OF THE COURSE

Field work days are any twaay combination totaling 16 hours per week for each semester.

BSW WOW students are required to complete 32 hours per week (4 days) for one semester. A
semester is 15 weeksStudent must remain in the field placement for the entire semester even if

the minimum clock hours are attained before the end of the semester. Agency hours vary;
students are to observe the number oteménburs <c
site.
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Most practicum experiensewill consist of:
an orientation
observation
assignment to practice tasks
mid-term review of performance
continuation and refinement of assignment, may include additional tasks
evaluation and recommendations for rexn
opportunities for professional development through agency designated workshops,
meetings, observations throughout the term

ROLE OF THE STUDENT AND INSTRUCTOR

See University Statement of Obligation of Students and Faculty Members of the teaching and
learning processes.
http://www.bulletins.wayne.edu/fib/fib2d.html

POLICIES FOR THIS COURSE

The list below includes items that may be listed under this section:
Attendance policy

Electronic conmunication policy

Late or missing assignments

Incomplete grade policy (include link here for policy from School website)
Inclement weather

WSU STUDENT RESOURCES

Students with disabilities

http://studentdisability.wayne.edu

Academic integrity and student code of conduct
http://www.doso.wayne.edu/assets/codeofconduct.pdf
Counseling and Psychological Services (CAPS) at Wayne State:
http://www.caps.wayne.edu/

University policy on acceptable use of information technology
https://wayne.edu/policies/acceptableise/

COURSE LEARNING UNIT S

The Learning Plan will be prepared with the field instructor and will identify the outcomes that
students will achieve each semester. A cophefLearning Plan is to be submitted to the
faculty advisor by the studenThe student prepares the Learning Plan at the beginning of the
field placement and modifies it with the help of the field instructor as the student grows in
knowledge and skill alhas areas are identified that will contribute especially to the students
professional growth.

COURSE ASSIGNMENTS
Assignments are those made by the field instructor. The student prepares the Learning Plan at
the beginning of the field placement and migdifit with the help of the field instructor as the
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student grows in knowledge and skill and as areas are identified that will contribute especially to
the students professional growth.

In addition to the Learning Plan, students also complete a timprimggss recordings, midterm

evaluations and end of semester evaluations as well as any other assignments identified by the
assigned field instructors.
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V1. FIELD EDUCATION FOR GRADUATE STUDENTS:
MASTER OF SOCIAL WORK (MSW)

A. GOAL OF THE MSW PROGRAM
The goalof the MSW program are to:

1. prepare MSW students for ethical, competeadvancedevel professional social work
practice with a focus orinterpersonaPractice(IP) or Innovation in Community, Policy and
Leadership @CPL), particularly in urban settireg with diverse, poor, vulnerable and
oppressed individuals, families, groupsganizations, and communities; and

2. foster a commitment to continuing educatimnmaintain competence in practice atal
enhane and increag opportunities for MSW graduatds renewtheir skills and advance
within the profession.

The MSW degree program prepsygactitioners at the advanced levath analytic and practice skills
integrated with areas of social concern. Tuericulum for the tweyear MSW program includes a
Foundationcurriculumfor the first year and an advanced curriculum in the second year, during which
students complet®ur semester dield placementstwo terms per curricular yearStudents in the four

year, parttime progranfulfill these requiremets in thér second and third year Students admitted with
advanced standingeed onlycompletethe advancegear field requirements.

B. DESCRIPTIONS AND OBJECTIVES OF THE MSW PROGRAM
Foundation Year Description and Objectives

The field education coses n theFoundationcurriculum integrate the classroom contenight in social
work practice, human behar, social welfare policy, practiceand researchStudents are provided
opportunitiesto address concerns of vulnerable populations affected erfyp racism, sexism,
unemploymentand other factors which affect their social functioningeadto deteriorabn of their
quality of life. Studentdearn how toassessind interver at variouslevels of societyindividual, family,
small groups, orgamation, neighborhogdand community.

The objectives for field education in tReundatioryear are:

learningthe characteristics of the population served and applying this knowledge to practice;

2. engagingwith clients (the term clienteaningany systemevel: individual, family, group,
organization or community) to identify concerns and appropriate mutual activity which will
lead to the alleviation of the identified problem(s);

3. identifying the role of research in knowledgeuilding, as well aspracticeand program
evaluation in field placemenandparticipating in the research practices of the field;

using foundational skills in research to reflect on, evaluate, and improve practice;

identifying the conceptual frameworks applied gmafessional demeancand conduct
demonstratedt the field placement

6. identifying research relevant to practice and field setting and describing its implications for
advancing practice;
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describing the application of research designs to the investigation of practice;

using baic statistical measures to describe practice, including client system characteristics,
service, and the needs of the client system served; and

9. applying knowledge from the total social work curriculum in the field placement.

Advanced Year Description andObjectives

A concentration is a group of courses spanning all five of the social work curricular aieddswafrk,
human behavior, poligypractice and researchThe advanced yeaurriculum allows students to choose
betweenwo concentrations whickeflect thesc h o o | 6 s Interpessenal &ractice (IP) or Innovation
in Community, Policyand Leadership {CPL). The concentrations organize the curricullo@cominga
framework upon whiclstudents cabuild their advanced year.

The I-CPL concentréion focugson the person in the environment through social action that leads to
social work. |-CPL students are required to choose one of three platfdreadership, Community
Building/Development, and Policy.The IP concentration focas on the perso in the environment
through therapeutic rapport and intervention. IP students are requileddseone ofthreetheory tracks
cognitivebehavioral, family systems, psychodynamic.

Students who elect tHeCPL concentratiorwill deepen their undetanding of settings where this practice

can take place through field placements that relate to urban social planning, community development,
policy analysis and advocacy, program development, and system coordiSaiients who elect the IP
concentratiorare allowed to request a field experience pertaining to: gerontology, child welfare, families
at risk,schools or mental health treatment (inpatient or outpatient).

The objectives for field education in the advanced year are:

identifying the needs aridsues of the people or systems served;
identifying the societal, community, and agency conditions that influence practice;

engaging clients (clients may be individuals, families, groups, organizatiocemmunities)
in purpoful, mutually determined,goatdirected professional activities based upon
identifiable social work practice conceptual frameworks;

4. usingconsciouslycognitive, emotive, and action skills which can be applied in a variety of
settings in the service of the clieanid the agenciunction;

5. identifying conceptual frameworks applied and demonstrating the purposeful use of
professional self;

6. designing and carrying out evaluative research appropoatee setting and the studént
level of practice;

7. specifying an intervention hypothesigat ismeasurablevithin the studei@ practice and the
field setting;

using empirical data and monitoringdssess progress of service to a client system; and

integrating evaluation into practi¢e improve the ways social work services and programs
are provided
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C. FIELD EDUCATION REQURIEM ENTS FORTHE MSW DEGREE

All full-time and partime MSW students are required to successfully complete two field placements,
eachconsising of two consecutive semestastfield work, in addition to the requiregdractice courses

and field seminarsStudents are required to complete 16 credit hpersweekof field work, which

equals a minimum of 900 clock houts,earna MSW degree (225 clock hours dodr credit hours each
semester fofour semesters); eachedtit hour equals 56.25 clock hours. Rirhe students in the twgear

program are expected to be in field a minimum of 450 clock hours during the first and second semesters
of both years. Patime students in the foyyear program are expected to beigld a minimum of 450

clock hours during the first and second semesters of the secotidrdnears.

All full-time and partime MSW students admitted the advancd standing programare required to
successfully complete one field placement comgjsbf two consecutive semesters of field work.
Students are required to completghtcredit hours of field work, which equadsminimum of 450 clock
hours, to earn a MSW degré225 clock hours antbur credit hours each semester faro semesters);
each cedit hour equals 56.25 clock houftudents in botlthe full-time, tenrmonth program andthe
parttime, two-year programare expected to be in fieldnainimum of 450 clock hours during the first
and secondemesters of the firgear.

For students im full-time programthe actuatiays assigned for field work asetby the program
curriculum; partime students should consult with ithield instructor and=aculty Field Liaison

1 Minimum requirements per semester: 225 clock hourgfour credit hous), a minimum of
two days per weekeachcomprising an "agency day" of approximately 7.5 clock hours.
Studentdn a parttime program may complete the &®ck hours perweek requirement ia
condensed time franmas approved by theehooland the agency.

9 Field days: Field placement days faiSW students are generally Monday, Tuesday, and
Friday. Field placement days f@omestudentsare based on consultatiamong the student,
the field instructor, and thd~aculty Field Liaison particularly in eveningfeekend
placementsStudents are required to be in field placenagfeastwo days per week.

1 A semester is 15 weeksStudents are placed at an agencyhiar semesters.

9 Students must remain in ther field placemens until the last day of class Evenif the
studenthas attained the minimum clock hours required, a student must stay in field until the
end of the semester.

1 Certain agencies may require ahree-day-per-week plan To maintain the integrity of the
learring assignmentsagencies may requirsmmadvanced yeastudent be in field thredays
perweek In the advanced yeaa, student may requestlareeday-perweekfield placement
work plan forsix credit hours per semesterhich consists of a minimumif 338 clock hours
per semester.

1 A studentMAY NOT switch from athreeday-perweek to awo-day-perweekfield
placement worlplan or vice versa\ot even during the intesemester break.

1 Field placementdays for students in athreeday-perweek field placement are
Monday, Tuesdayand Friday.
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1 Block placement: Students approved for a block placemetmmplete placement
requirements as arranged. Students who o ftBweek field plaementwill do field work
four days per week, and students who optdat2week placemenwill do field work five
days per weekBlock placements are generally reserved for-par¢ students in the MSW
program.

Students in the MSW fulime and partime programs are required to have two figlhcement
experiencesStudents in the MSW fulime and partime program almitted toadvancestanding are
required to have one fielolacemenexperienceAll field experiences are concurrent with course work.
Below is a chart outlining the MSW fiefslacemenexperienceequirements:

Year Hours per week Weeks per semester | Semesters TOTAL Total Credits
clock hours
MSW Foundation Year 16 14.5 2 450 8
MSW Advanced Year 16 or 24* 14.5 2 450 or 676* 8 or 12*

* Advanced YeaMSW students (traditional or advanced standing) may opt to do Field work for 24 hours each weekoingtead
traditional 16. This is often called a "threday placement” and is an option for students in place of stengve credits.

D. FOUNDATION YEAR STUDENT REQUIREMENTS AND ASSIGNMENTS

In the Foundatioryear, # MSW studentsnustcomplete a minimon of 450 clock hours (225 clock hours
and four credit hoursach semestenf field work in a twesemester field placement addition to the
required practice course and field seminkw aid in the successful completion of the field placement
learning &perience, all students in ti®@undatiornyear are required to:
To aid in the successful completion of the field placement learning experience, all students in the senior
year are required to:

91 register for field education, which is course SW 7998.

9 declare interest in aplace of employment or wosdite placemento the OFFE, if it pertains.
A student entering the senior year may be considered flaca pf employment or wodite
placementif the student has not previously been placed there. Therfimal application
and approval process that must be adhered to.

1 declare interest in a block placement to the OFEat the time of submitting field work
placement material, if it pertains. A block placemisnthe completion of 450 clock hours of
field work over a 1215 week periodBlock placenents are generally reserved for girie
students in the MSW programlock placements are not available in school settings and are
contingent uporhe availability of interested agencies.

1 complete a learning pla at the beginning of the first semester of field placement
outlining the goals, objectives, and tadbr the field placement. The forms will be made
available via the Intern Placement Tracking, IPT, system, and must be submitted using the
IPT system. The | earning pl an
revisited and amended as necessary throughout the internship and at the start of each term.

An

example learning

plan can be found

http://socialwork.wayne.ediield/forms.php
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9 complete process recordingsr PRACSIS as assigneéach field placement semester
Full and pat-time students will complete firocess recordings PRACSISper term. The
documentsre to be reviewed with the field instructor and then stiedto the Faculty Field
Liaison.These assignments will include a time log to track field placement hobesforms
will be made available via the Intern Placement Tracking, IPT, system, and must be
submitted using the IPT systdPnocess recordings doot preclude other forms of recordings
which may be assigned or required by the field instructor or Faculty Field Liatgon.
example process recording and PRAC&IS be found on the schools website:
http://socialwork.wayne.edu/field/forms.php

1 complete a electronic copy of the Midterm Evaluation to assess progress in field during
the term. The Midterm Evaluation should be completed by the student, field instructor, and
task supervisor if applicable, and submitted to the Faculty Field Lialdwnformswill be
made available via the Intern Placement Tracking, IPT, system, and must be submitted using
the IPT systemA copy of the Midterm Evaluationis included in the appendicefor
reference only.

9 complete an electronic copy of the Foundatioyear Field Instructor Assessment of
Student Competencies at the end of the terniThe FIASC should be completed by the
student, field instructor, and task supervisor if applicable, and submitted to the Faculty Field
Liaison. The Foundatiotyear Field Instructor Assesent of Student Competencies is
required in order to determine a grade for field. The forms will be made available via the
Intern Placement Tracking, IPT, system, and must be submitted using the IPT gystgm.
of the MSW FIASC is included in the appends for reference only.

Before starting field work, IaMSW Foundatioryear studentshould review thesyllabus fo SW 7998
Major assignments related to field placement will be completed in prangteodcoursesThe SW 7998
field education syllabugs included inbelow.

E. ADVANCED YEAR STUDENT REQUIREMENTS AND ASSIGNMENTS

In the advanced year] ¢ SW studentsnustcomplete a minimum of 450, or 676 clock hours (225, or
338, clock hous and four, ormsix*, credit hourseach semester) of fieldofk in a twesemester field
placementin addition to the required practice course and field semidvancedyear sudents are
requiredto selecta concentration, eithdnnovation in Community, Policy and LeadershigCfL) or
Interpersonal Practice (JRvhen theysubmit field work placement material.

* MSW advanced year studemsy be required ttake on(depending on program optionsr may opt

for, athreeday-per-week field placemenas determined by agencged and student preference. Such a
field placement will require the completion of a minimum of 676 clock hours (338 clock hours per
semester)which equals 12 credit hours (sixedit hours per semester), of field work over a-semester

field placement.

1. INNOVATION IN COMMUNITY, POLICY AN D LEADERSHIP (I -CPL)
Innovation in Community, Policy and LeadershiCfPL) contextualizes student learning
into three platforms of practice including developing and sustaining effective communities,
developing and sustaining effective policies, and dmrefy and sustaining effective
organizations through leadership. A full range of electives is offered to supplement the
required sequence of courses, thus permitting students an opportunity to deepen and enrich
their knowledge of particular areas of Innbwa in Community, Policy and Leadership.
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2. INTERPERSONAL PRACTICE (IP)
Students who elect thiaterpersonal PracticdR) concentration focus on the person in the
environment through therapeutic rapport and interveritidnmi clP students are remad
to choose a theory tradkom the following optionscognitivebehavioral, family systems, or
psychodynamic.

To aid in the successful completion of the field placement learning experience, all students in the
advanced year are required to:

9 register for field education, which is course SW 8998.

9 declare interest in aplace of employment or wodite placemento the OFE, if it pertains.
A student entering the senior year may be considered flaca pf employment or wodite
placementif the student has not previously been placed there. There is a formal application
and approval process that must be adhered to.

9 declare interest in a block placement to the OFEat the time of submitting fielgvork
placement material, if it pertains. A block plaamtis the completion of 450 clock hours of
field work over a 1215 week periodBlock placements are generally reserved for-piare
students in the MSW programlock placements are not available in school settings and are
contingenton the availabilityof interested agencies.

9 declare interest in a threeday-per-week field placement to the OFEat the time of
submitting field work placement material, if it pertains. Certain figltement sites will
requirethatan advanced yeatudentagree taa threeday-per week placement as determined
by agency need. This field placement will earn six credit hours for a minimum of 338 clock
hours per semestekn advanced yeastudent may not switch from a thrday-per-week field
placement to a twday-per-weekfield placement or vice versa

1 complete a learning plan at the beginning of the first semester of field placement
outlining the goals, objectives, and tadbr the field placement. The forms will be made
available via the Intern Placement Tracking, IBystem, and must be submitted using the
I PT system. The |l earning plan is consider
revisited and amended as necessary throughout the internship and at the start of each term.
An example learning plan can be fond on the schools website:
http://socialwork.wayne.edu/field/forms.php

1 complete process recordings or PRACSIS as assigned each field placement semester
Full and partime students will completB process recordings or PRACSIS per term. The
documents aretbe reviewed with the field instructor and then submitted to the Faculty Field
Liaison. These assignments will include a time log to track field placement h@hesforms
will be made available via the Intern Placement Tracking, IPT, system, and must be
submitted using the IPT systdPnocess recordings do not preclude other forms of recordings
which may be assigned or required by the field instructor or Faculty Field Liaion.
example process recording and PRACSt&n be found on the schools website:
http://socialwork.wayne.edu/field/forms.php

9 IP concentration students complete process recordings. Process recordings
incorporate clinical and therapeutic rappeléments. They are composedsesson
objectives, plans, conterand evaluation of studentdrker behavior and client/system
behavior.

40



9 [-CPL concentration students complete PRACSIS. PRACSIS is a variation of a
process recording; a PRACSIS incorporates nmokcy, planning, and advocacy
elements, and deletes most clinical andéapeutic rapprt components.

1 complete an electronic copy of the Midterm Evaluation to assess progress in field during
the term. The Midterm Evaluation should be completed by the student, field instructor, and
task supervisor if applicable, and submitted to the Badtield Liaison The forms will be
made available via the Intern Placement Tracking, IPT, system, and must be submitted using
the IPT systemA copy of the Midterm Evaluationis included in the appendicefor
reference only.

1 complete an electronic copy bthe Foundationyear Field Instructor Assessment of
Student Competencies at the end of the ternThe FIASC should be completed by the
student, field instructor, and task supervisor if applicable, and submitted to the Faculty Field
Liaison. The Foundatiotyear Field Instructor Assessment of Student Competencies is
required in order to determine a grade for field. The forms will be made available via the
Intern Placement Tracking, IPT, system, and must be submitted using the IPT gystgm.
of the MSW FIASC is included in the appendicéar reference only.

Before starting field workdl MSW students in theadvancedyear should review the field education
syllabus fo SW 8998 Major assignments related to field placement will be completed in prawtted
courses. A copy of the SW 8998 fieletlucdion syllabus iselow.

F. ADVANCE D STANDING STATUS

Students admitted to the advarstanding program are required to hold a BSW degree from an accredited
college or university in addition to meeting otheméskion criteria. All MSWstudents, whether futime

or parttime, are required to complete advanegrhr course work MSW students with Advanced
Standing must complete, in addition to the advanesd MSW course worleightcredit hoursof bridge

or adlditional coursevork in the summer prior to field placement

All advancestanding MSW students are expected¢omplete one field placement which consists of two
consecutive semesters of field work. Students are expected to complete a minimum 0646Q, dock
hours (225, or 338 clock hours each semester), which equals B2* credit hourg4 or 6* credit hours
each semesterf field work over the two semester field placementaddition, advanced year students
are requiredat the time of sufitting field work placement materialp select a concentration, either
Innovation in Community, Policy and LeadershiCL) or Interpersonal Practice (IP),

All advance standing MSW students are expected to complete field work during the firstcand se
semestey of the firstyear of the degree program. Studentshie tull-time program are expected to
complete MSW degree requirementsadne year; students in the p#rhe program are expected to
complete MSW degree requirements in two years.

* MSWadvanced year studemsay be required to, or may opt for, a thheay-per-week field placement

as determined by agency need and student preference. Such a field placement will require the completion
of a minimum of 676 clock hours (338 clock hours peresger), which equals 12 credit hours (six credit
hours per semester) of field work over asemester field placement.

G. PART-TIME STUDY
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Parttime MSW studentscomplete degree requirements in four years, irnctudwo field placement
experiences. T first field placementoverstwo semesters (fall and winter) in the second year of the
program. The seconcbverstwo semesters (fall and winter) in the third year of the program. The field
work requirgnents are the same for the giéme program as fahe full-time program.

MSW students in the patime, advanced-standing program complete degree requirements in two years,
includng one field placement experienoghich consistof two semesters (fall and winter) in the first
year of the program. Thield work requirenents are the same fowoth the paritime, and full-time
advancd-standing progras

No placement is less than two days per week. Fortipagt students, scheduling days/hours for field
work is set in consultation among the studemg, field instructor, and the Faculty Field Liaison. The
schedule shall allow for continuity of service to clients, and the ability to meet curriculum expectations
for field education, as specified in this manu8itudents in the patime program may copiete the 16

clock hours per week requirement in major blocks of time, no less than 4 holessapproved by the
school and the agency

Student field work should be scheduled during normal business hours, which, for some agencies includes
evening andweekend hours. However, evening and weekendnly placements should not be
expected.

The goals and standards of the game and fulttime prograns are the same, as are thmission ad
academic requaments. Information about pditne MSW study may & obtained from the School of
Social Work, Office of Admissions and Student Services (OASS).

H. BLOCK PLA CEMENT

Block placements are field placemetitat lastl2-15 weeks; a mimium of 450 clock hourgeight credit
hours)is required. Students who oftir the 12week block placemenmhustbe at the field sitéive days
per week Students who opt for the Mveek block placememhustbe at the field sitéour days per week.
Block placements are generally approved Foundationand advanced year pditne students in the
MSW degreeprogram; however, consideration will be givio any MSW student whaleclares their
interest in writing to the OFE Directorods attent.i

To be considered fablock placement, atudent must be in good academic standing M or U grades
in field work) demonstrate a strong academic recardimust declare interest in a block placemieyt
obtaining a blockplacement request rim from the OFE andreturning itwith all other field placement
materialby the specified due dat8udents who are approved for a block placenaeastill expected to
complete all requirements and tasisfield placementBlock placements are not available in school
settings and areontingenton the availability of interested agencies.

I. THREE- DAY -PER-WEEK PLACEMENT

MSW advanced yeastudens may be required tagree top or may opt for, dhreeday-perweek field
placement as determined by agency need and student preféf&weFoundationyear students are not
eligible. Someagenciesmay requirestudentsto make athreeday-perweek commitmentd maintain
integrity ofteaming assignments and continuity of client cakeminimum of 676 clock hours (338 clock
hours per semester) for a total of 12 credit hosissafedit hours per semestene reqired this is a two
semester field placement.
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Threeday-perweek placemestcoverMonday, Tuesday,ral Friday. A studentMAY NOT switch from
athreeday-perweek field work plario atwo-day-perweekfield work plan or vice versa

J. PLACE OF EMPLOY MENT or WORK SITE PLACEMENT

A MSW student entering theoundationor advanced year may be considered fptage of employment

or work-site placement ihe or she has not previously been placed thectyding undergraduate field
placements, if applicabl A student must be in good academic standing (no M or U grades in field work)
and demonstrate a strong academic recbagdks to be performed as a student must be différemt
thosethe studenperformed as a staff member.

To be considered, a studentist declare interest ingdace of employment owork site placement to the

OFE before submitting field work placement material. Work site placement request forms are available at
the OFE, and should be returned with all other field placement matedtiderfiss who are approved for a
work site placement will still be expected to complete all requirements and tasks pertinent to field
placementA copy of the MSW work site plac@nt policycan befound in Appendix A

K. DUAL RELATIONSHIPS WITH AGENCY

Dualrelationshipgefers to any situation where multiple roles exist between a student and a field

instructor, the student and clients within the agency, the student and other employees or associates of the
agency. Dual relationships are gmg-existing pesonal and/or professional relationships with the

agency that have the potential for either conflict of interest or negative impact upon field education
objectives. Students shall not be placed at an agency with any person with whom he/she hasa familial
guasifamilial relationship, even if that person is not assigned as a field instructor.

As a result of this policy, it is prohibited for students to return for field placement to an agency where

they have completed a previous field placement or gmpat. Agencies in which the student has
completed volunteer work may be considered, but must be approved by the Office of Field Education.
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VII. SYLLABI

MSW Foundation Year: S W 7998

School of Social Work

Challenging Minds, Leading Change, Transforming Lives

MASTER SYLLABUS
FIELD WORK FOR SOCIAL WORKERS| T FOUNDATION YEAR
SOCIAL WORK 7998
SW 7998 (4 credit hours)

Professor First Last Name
Office Hours

Office #, Building

Email address

Phone number

WSU MISSION STATEMENT
Wayne Stateds mission is to creatdentbadytb advanc
thrive, and positively impact local and global communities.

SCHOOL OF SOCIAL WORK MISSION STATEMENT

As a school within an urban research university, the mission of the Wayne State University
School of Social Work is to transmit, developticeally examine, and apply knowledge to
advance social work practice and social welfare policy in order to promote social, cultural and
economic justice for the betterment of poor, vulnerable, and oppressed individuals, families,
groups, communities, orgaations, and society, by:

T preparing ethical and competent social work generalists, advanced practitioners and
scholars at the B.S.W., M.S.W., and Ph.D. levels, respectively, with learning that
primarily emphasizes urban settings;

T conducting research, prarily relevant to urban populations; and

T providing innovative leadership and service to the urban community and the profession

COURSE DESCRIPTION

Practicum of MSW program integrated with courses in social work method, human behavior and
the social enviroment, social welfare organization and policy, and rese@uteq: one course

in a social work method. Offered for S, M, and U marks only. Open only to MSW students.

The ratio of clock hours to credits is 56.25 toFleld placementareassigned bgtaff within

the Office of Field Education overseen by the Direofdfield Education
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A minimum of 4 (four) credits are required for each of two semesters. Each credit hour equals
56.25 clock hours. A minimum number of 225 clock hours per semestguisaefor a total of

450 clock hours. Geequisites: course in social work methods and field seminar are required
according to the level of the student.

COURSE COMPETENCIES AND BEHAVIORS FOR THIS COURSE

COMPETENCIES

XI. Demonstrate Ethical and Professional Behavior

a. Make ethical decisions by applying the standards of the NASW Code of
Ethics, relevant laws and regulations, models for ethical decision-making,
ethical conduct of research, and additional codes of ethics as appropriate
to context

b. Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations

c. Demonstrate professional demeanor in behavior; appearance; and oral,
written, and electronic communication

d. Use technology ethically and appropriately to facilitate practice outcomes

e. Use supervision and consultation to guide professional judgment and
behavior

XIl.  Engage Diversity and Difference in Practice

a. Apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and
macro levels

b. Present themselves as learners and engage clients and constituencies as
experts of their own experiences

c. Apply self-awareness and self-regulation to manage the influence of
personal biases and values in working with diverse clients and
constituencies.

Xlll.  Advance Human Rights and Social, Economic, and Environmental Justice

a. Apply their understanding of social, economic, and environmental justice
to advocate for human rights at the individual and system levels

b. Engage in practices that advance social, economic, and environmental
justice.

XIV. Engage in Practice-informed Research and Research-informed Practice
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a. Use practice experience and theory to inform scientific inquiry and
research

b. Apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings

c. Use and translate research evidence to inform and improve practice,
policy, and service delivery.

XV. Engage in Policy Practice

a. ldentify social policy at the local, state, and federal level that impacts well-
being, service delivery, and access to social services

b. Assess how social welfare and economic policies impact the delivery of
and access to social services

c. Apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

XVI. Engage with Individuals, Families, Groups, Organizations, and Communities

a. Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks to
engage with clients and constituencies

b. Use empathy, reflection, and interpersonal skills to effectively engage
diverse clients and constituencies.

XVII. Assess Individuals, Families, Groups, Organizations, and Communities

a. Collect and organize data, and apply critical thinking to interpret
information from clients and constituencies;

b. Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in the
analysis of assessment data from clients and constituencies;

c. Develop mutually agreed-on intervention goals and objectives based on
the critical assessment of strengths, needs, and challenges within clients
and constituencies

d. Select appropriate intervention strategies based on the assessment,
research knowledge, and values and preferences of clients and
constituencies.

XVIII. Intervene with Individuals, Families, Groups, Organizations, and Communities

a. Critically choose and implement interventions to achieve practice goals
and enhance capacities of clients and constituencies;
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XIX.

XX.

Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in
interventions with clients and constituencies

Use inter-professional collaboration as appropriate to achieve beneficial
practice outcomes;

Negotiate, mediate, and advocate with and on behalf of diverse clients
and constituencies

Facilitate effective transitions and endings that advance mutually agreed-
on goals

Evaluate Practice with Individuals, Families, Groups, Organizations, and
Communities

a.

b.

Select and use appropriate methods for evaluation of outcomes;

Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in the
evaluation of outcomes;

Critically analyze, monitor, and evaluate intervention and program
processes and outcomes

Apply evaluation findings to improve practice effectiveness at the micro,
mezzo, and macro levels.

Analyze the impact of the urban context on a range of client systems,
including practice implications

a.

Examine the distinct characteristics of the urban context and apply the
analysis to social work practice

TEXTS AND REQUIRED MATERIAL

Required(download fromhttp://www.socialwork.wayne.edu
The Field Education ManugR017). Wayne State University, School of Social Work.

The field instructor may assign readings as part of orientation agdiog instruction.

Classrom assignments often draw material from the field placement. Students will need to clear
with the field instructor the use of such material used in a written assignment. All such material

must be disguised to maintain confidentiality. Students oftentfimelpful to bring other
classroom materials to the field placement where the field instructor can help the student with
connections and integration of content and practice.

PERFORMANCE CRITERIA :
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Through written assignments (learning plan, processdews and other), supervision sessions

and participation in agency meetings/programs, students will be expected to achieve the learning
outcomes identified in the Learning Plan. Student performance is rated each semester using
evaluations (migderm andrield Instructor Assessment of Student CompetéRbASC) at end

of semesterfror each competency, Behaviors are listed with corresponding performance
outcomes. The studentds performance achi eveme
instructoronasc!l e t hat ranges from ADoes Not Meet Mi |
Mi ni mum Competencyo.

The field instructor prepares a written descr
education experience, the nature of the population serviced arghthag activities used to
evaluate the studentodés performance achi evemen

The AField I nstructor Assessment 0€orSe uMeart 0 C
is an integral part of the syllabus.

GRADING AND ASSIGNME NTS

Faculty advisors will pro vide detailed syllabus forassignments and requirementsincluding
but not limited to Due Dates for Learning Plan, Process Recordings, Mi@erm evaluation
and the FIASC.

GRADING POLICY :
Grades for SW 7998 Field Work for Social Workers | are assigneceacthlty advisor. The
marks for this course may be one of the following:

S=Satisfactory, M=Marginal, U=Unsatisfactory.
A mark of AUO results in termination form the
termination. A mar K Bofi nmi Mol aasnsdr o omo cgor uardseess orfe
Refer to the School déds policy AAcademic Ter min

information. (See graduate Bulletin, Wayne State University for more information on grade
requirementttp://www.bulletins.wayne.edu/gbdutput/index.html

ORGANIZATION OF THE COURSE

Field work days for Core Year students are Monday and Tuesday, for a total of approximately 16
clock hours per week. Ehminimum number required to meet the clock hours required for a
semester is 225. A semester is 15 weeks. Students must remain in placement for the entire
semester even if the minimum number of clock hours is attained before the end of the semester.
Sttents are to observe the number of hour s ¢
placement site.

Most Core Year field placement experience will consist of
An orientation
Observation
Assignment to practice tasks
Field instruction conferences
Mid-term review of performance

48


http://www.bulletins.wayne.edu/gbk-output/index.html

Continuation and refinement of assignment including additional tasks

Evaluation and recommendations for next term

Opportunities for professional developnt via agency designatesrkshops, meetings
and observations throughohetterm

ROLE OF THE STUDENT AND INSTRUCTOR

See University Statement of Obligation of Students and Faculty Members of the teaching
learning process

http://www.bulletins.wayne.edu/fib/fib2d.htm

POLICIES FOR THIS COURSE

The list below includes items that may be listed under this section:
Attendance policy

Electronic communication policy

Late or missing assignments

Incomplete grade policy (include link here for policy from School website)
Inclement weather

WSU STUDENT RESOURCES

Students with disabilities

http://studentdisability.wayne.edu

Academic integrity and student code of conduct
http://www.doso.wayne.edu/assets/codeofconduct.pdf
Counseling and Psychological Services (CAPS) at Wayne State:
http://www.caps.wayne.edu/

University policy on acceptable use of information technology
https://wayne.edu/policies/acceptableise/

COURSE LEARNING UNIT S

The Learning Plawill be prepared with the field instructor and will identify the outcomes that
students will achieve each semester. A copy of the Learning Plan is to be submitted to the
faculty advisor by the studenthe student prepares the Learning Plan at the begjrof the

field placement and modifies it with the help of the field instructor as the student grows in
knowledge and skill and as areas are identified that will contribute especially to the students
professional growth.

COURSE ASSIGNMENTS
Assignmentar e t hose made by the field instructor.
Student Competency, Master of Social Wekkoundati on Year o] .
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MSW Advanced Year: S W 8998

School of Social Work

Challenging Minds, Leading Change, Transforming Lives

MASTER SYLLABUS
FIELD WORK FOR SOCIAL WORKERS Il T ADVANCED YEAR
SOCIAL WORK 8998(IP AND ICPL)
SW 8998 (4-6 credit hours)

Professor First Last Name
Office Hours

Office #, Building

Email address

Phone number

WSU MISSION STATEMENT
Wayne Statedbs mission is to create and advanc
thrive, and positively impact local and global communities.

SCHOOL OF SOCIAL WORK MISSION STATEMENT

As a school witm an urban research university, the mission of the Wayne State University
School of Social Work is to transmit, develop, critically examine, and apply knowledge to
advance social work practice and social welfare policy in order to promote social, arnairal
economic justice for the betterment of poor, vulnerable, and oppressed individuals, families,
groups, communities, organizations, and society, by:

1 preparing ethical and competent social work generalists, advanced practitioners and
scholars at the B.S.\W.S.W., and Ph.D. levels, respectively, with learning that
primarily emphasizes urban settings;

T conducting research, primarily relevant to urban populations; and

T providing innovative leadership and service to the urban community and the profession

COURSE DESCRIPTION

Practicum of MSW program integrated with courses in social work method, human behavior and
the social environment, social welfare organization and policy, and res€arely: one course

in a social work method. Offered for S, M, and U nsaskly. Open only to MSW students.

The ratio of clock hours to credits is 56.25to 1. Field placenaeaéssigned bgtaff within

the Office of Field Education overseen by the Direofdfield Education.

A minimum of 4 (four) credits are requiréar each of two semesters of the advanced year.
Each credit hour equals 56.25 clock hours. A minimum of 225 clock hours per semester is
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required for a total of 450 clock hours. Students who elect 6 (six) credits for each semester of the
advanced year musomplete 338 clock hours per semester for a total of 678 clock hows. Co
requisite: course in social work methods and field seminar are required by the level of the
student.

COURSE COMPETENCIES AND BEHAVIORS FOR THIS COURSE

COMPETENCIES

XXI. Demonstrate Ethical and Professional Behavior

a. Make ethical decisions by applying the standards of the NASW Code of
Ethics, relevant laws and regulations, models for ethical decision-making,
ethical conduct of research, and additional codes of ethics as appropriate
to context

b. Use reflection and self-regulation to manage personal values and maintain
professionalism in practice situations

c. Demonstrate professional demeanor in behavior; appearance; and oral,
written, and electronic communication

d. Use technology ethically and appropriately to facilitate practice outcomes

e. Use supervision and consultation to guide professional judgment and
behavior

XXII. Engage Diversity and Difference in Practice

a. Apply and communicate understanding of the importance of diversity and
difference in shaping life experiences in practice at the micro, mezzo, and
macro levels

b. Present themselves as learners and engage clients and constituencies as
experts of their own experiences

c. Apply self-awareness and self-regulation to manage the influence of
personal biases and values in working with diverse clients and
constituencies.

XXIIl. Advance Human Rights and Social, Economic, and Environmental Justice

a. Apply their understanding of social, economic, and environmental justice
to advocate for human rights at the individual and system levels

b. Engage in practices that advance social, economic, and environmental
justice.

XXIV. Engage in Practice-informed Research and Research-informed Practice
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XXV.

XXVI.

XXVII.

XXVIII.

a. Use practice experience and theory to inform scientific inquiry and
research

b. Apply critical thinking to engage in analysis of quantitative and qualitative
research methods and research findings

c. Use and translate research evidence to inform and improve practice,
policy, and service delivery.

Engage in Policy Practice

a. ldentify social policy at the local, state, and federal level that impacts well-
being, service delivery, and access to social services

b. Assess how social welfare and economic policies impact the delivery of
and access to social services

c. Apply critical thinking to analyze, formulate, and advocate for policies that
advance human rights and social, economic, and environmental justice.

Engage with Individuals, Families, Groups, Organizations, and Communities

a. Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks to
engage with clients and constituencies

b. Use empathy, reflection, and interpersonal skills to effectively engage
diverse clients and constituencies.

Assess Individuals, Families, Groups, Organizations, and Communities

a. Collect and organize data, and apply critical thinking to interpret
information from clients and constituencies;

b. Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in the
analysis of assessment data from clients and constituencies;

c. Develop mutually agreed-on intervention goals and objectives based on
the critical assessment of strengths, needs, and challenges within clients
and constituencies

d. Select appropriate intervention strategies based on the assessment,
research knowledge, and values and preferences of clients and
constituencies.

Intervene with Individuals, Families, Groups, Organizations, and
Communities

a. Critically choose and implement interventions to achieve practice goals
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and enhance capacities of clients and constituencies;

Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in
interventions with clients and constituencies

Use inter-professional collaboration as appropriate to achieve beneficial
practice outcomes;

Negotiate, mediate, and advocate with and on behalf of diverse clients
and constituencies

Facilitate effective transitions and endings that advance mutually agreed-
on goals

XXIX. Evaluate Practice with Individuals, Families, Groups, Organizations, and
Communities

a.

b.

Select and use appropriate methods for evaluation of outcomes;

Apply knowledge of human behavior and the social environment, person-
in-environment, and other multidisciplinary theoretical frameworks in the
evaluation of outcomes;

Critically analyze, monitor, and evaluate intervention and program
processes and outcomes

Apply evaluation findings to improve practice effectiveness at the micro,
mezzo, and macro levels.

XXX. Analyze the impact of the urban context on a range of client systems,
including practice implications

a.

Examine the distinct characteristics of the urban context and apply the
analysis to social work practice

TEXTS AND REQUIRED MATERIAL

Requred (download fromhttp://www.socialwork.wayne.edu
The Field Education ManugR017). Wayne State University, School of Social Work.

The field instructor may assign readings as part of orientation agdiog instruction.

Classroom assignments often draw material from the field placement. Students will need to clear
with the field instructor the use of such material used in a written assignment. All such material

must be disguised to maintain confidality. Students often find it helpful to bring other

classroom materials to the field placement where the field instructor can help the student with

connections and integration of content and practice.
PERFORMANCE CRITERIA
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Through written assignments @leing plan, process recordings and other), supervision sessions

and participation in agency meetings/programs, students will be expected to achieve the learning
outcomes identified in the Learning Plan. Student performance is rated each semester using
evduations (midterm andrield Instructor Assessment of Student CompetéRb&SC) at end

of semesterfror eacltompetency, Behavioewe listed with corresponding performance
outcomes. The studentds performancfieldachi eveme
instructor on a scale that ranges from fniDoes
Mi ni mum Competencyo.

The field instructor prepares a written descr
education experience, the nature of the peatmn serviced and the learning activities used to
evaluate the studentodés performance achi evemen

The AField I nstructor Assessment 0DAdvaBcedu d e n t C
Year o is an integral part of the syll abus.

GRADING AND ASSIGNME NTS

Faculty advisors will provide detailed syllabus forassignments and requirementsincluding
but not limited to Due Dates for Learning Plan, Process Recordings, Mi@erm evaluation
and the FIASC.

GRADING POLICY :
Grades for SWB998 Field Work for SocialWorkers | are assigned by the faculty advisor. The
marks for this course may be one of the following:

S=Satisfactory, M=Marginal, U=Unsatisfactory.
A mark of AUO results in termination form the
termination. Amar k of AMO and tiwo cdrasde Doonf cfoBIr ses r €
Refer to the School déds policy AAcademic Ter min

information. (See graduate Bulletin, Wayne State University for more information oe grad
requirementttp://www.bulletins.wayne.edu/gbdutput/index.html

ORGANIZATION OF THE COURSE

Field work days for Advanced Year students are Tuesday and Friday for a total of apfalyxima

16 clock hours per week. The minimum number required to meet the clock hours required for a
semester is 225. A semester is 15 weeks. Students must remain in placement for the entire
semester even if the minimum number of clock hours is attainedeisle end of the semester.
Agency hours wvary,; students are to observe th
at the field placement site.

Field Instructors meet with students in regularly scheduled field instruction conferences of one to
oneanda-half hours per week and at other appropriate times.

Most Advanced Year field placement experiences will consist of

57


http://www.bulletins.wayne.edu/gbk-output/index.html

1 An orientation to the setting, population, practice tasks and social work methods, persons
employed there and the style and expé&mtatfor written communication and recording

of the studentds work

Assignment to practice tasks

Field instruction conferences

Mid-term review of performance

Continuation and refinement of assignment including additional tasks

Evaluation and recommendaticios next phase

Opportunities for professional development via agency designated workshops,
meetings and observations throughout the term

= =4 =4 -8 48 -9

Throughout the term opportunities for professional development through workshops and
meetings may be identifidddly t he fi el d i nstructor as appropr

ROLE OF THE STUDENT AND INSTRUCTOR

See University Statement of Obligation of Students and Faculty Members of the teaching
learning process

http://www.bulletins.wayne.edu/fib/fib2d.html

POLICIES FOR THIS COURSE

The list below includes items that may be listed under this section:
Attendance policy

Electronic communication policy

Late or missing assignments

Incomplete gradegdicy (include link here for policy from School website)
Inclement weather

WSU STUDENT RESOURCES

Students with disabilities

http://studentdisability.wayne.edu

Academic integrity and studendae of conduct
http://www.doso.wayne.edu/assets/codeofconduct.pdf
Counseling and Psychologicaérvices (CAPS) at Wayne State:
http://www.caps.wayne.edu/

University policy on acceptable use of information technology
https://wayne.edu/policies/acceptablaise/

COURSE LEARNING UNIT S
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The Learning Plan will be prepared with the field instructor and will identify the outcomes that students
will achieve each semester. A copy of the Learning Plan is to be submitted to the faculty advieor by th
student.

COURSE ASSIGNMENTS
Assignments are those made by the field instruc
Competencies, Master of SocialWérkdvanced Year o for il lustration
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VIII. FIELD EDUCATION PLACEMENTPOLICIES,PROCEDURESAND
PROCESSES

A. FIELD PLACEMENT PROCESS

Theschool is required to arrange all field placensén accordance with CSWE spfications. Students are not to
arrange their own field placement,though we encourage students to suggest agencies they would like to intern
with. Unless otherwise instructed, theocess for student field placements is as follows:

Student
completes Placement
; Student Detail assistant reviews -
Student receives »  Page, uploads IPT Student Detail Placement assistant

field placement
IPT information via

makes referral to
field placement site

v

A 4

resume & meets Page, resume &
for an interview contacts field

emai placement site(s)
v If accepted,
o the student
Student receives Student Field instructor / is fipl
email with .| schedules an | completes Interview
instructions to "l interview at "| Decision form on IPT
contact field the field indicating if the
placement site placement site student is accepted If not,
process
begins again
at step 3

1. FIELD EDUCATION STUDENT DETAIL PAGE

Months before field placements begifi, students in degree prograrare senan email regarding an

IPT Student Detail Pag®ear thatsametime, students will be notifiedf field placement intetiews

being held with specific placement assistants. Students are required to call thesORé&dtdea 1530

minute interview to meet and discuss concerns and questions regarding field placement. Prior to the
interview, students are expected tompletethe IPT Student Detail Pagend upload a current resume

After the completion of the IPT Student Detail Pagel interview,a placement assistargviewsall
materialand contacts field placement sites to seeuiield placement.

The IPT Student DetaiPageallows students to express preferences and concerns wtaléding
neededpersonal contact informatiokVhen assigning a field placemertietplacement assistant takes
all preferences and concerns into consideration. Howplaremenat a specifi@agency oiin a certain
geographic locationannotbe guaranteed

2. FIELD PLACEMENT INTERVIEW

After the field placement assistant has reviewed IiE Student Detail Pagand contacted an
appropriate fieleplacement sitea formal referral to the ageyés made The studentletail page, and
all content, will be linked to the agency contiatreview, and the student $entan emailaskingthat
they contact the fielgplacement site to arrange an intervi€entact information regarding the agency
will be found on IPTIf the field-placement site and the student agree the field placement is an
appropriate matchthen the student is placed. Otherwisa second interviewat another sitavill be
arrangedThe OFE is notified of interview resuli& IPT.
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If a student is not accepted at two field agencies for performance or behavior concerns or does not
accept placements at two field agencies, the student is then required to meet with the Director of Field
Education. Failure to secure a placement aftehnira tinterview will be interpreted as the lack of
readiness for field at this time. These students will be referred to their assigned Academic Advisor for
revision of the academic plan of work.

Students are expected to attend all scheduled interviewgpraseént themselves in a professional
manner. Thé®FEvalues its relationships with field placement sites and field instructors and expects all
participatingstudentgo act accordingly.

A. Research the Agency
1 Check their website. Understand the missiongrms, history, clientele, location, etc.

B. Practice Interviewing
1 Create a good first impression. Introduce yourself and establish rapport with the
interviewer.
1 Prepare concrete examples of your strengths and experiences to showcase your skills.

C. After theinterview, write a thank you note or send an email to your interviewer and all others
involved in the process.

3. SUGGESTEDQUESTIONSFOR FIELD PLACEMENT INTERVIEW S

During field placement intervies/ students are encouraged to gakstions andaise issues to ensure
theagencyprovides an appropriate fithe field placement siteterviewer will havea list of questions
to ask the student, and studeate encouraged to be similarly prepared.

The following is a list of question that may be aské&the student:

9 Tell me about yourself.

1 Why are you interested in this placement, and what educational opportunities would you like to
see?

1 What previous experience do you have that makes you a competitive candidate here?

1 Whatis your understanding of owork and our mission? How does that fit with your interests?

1 What are your strengths? What are your areas needing improvement?

1 What are your longerm career goals?

The following is a list of questions a studemight choose task:

What days and housill | be expected to do my field placemént

What population will | be working with?

What tasks will | be expected to perforiwhat experiences can | expect to have?

Will | be expected to travel ofite? If so, what type of travel? Will | need to useamyn car?

Am | expected to workluringschoolscheduledolidays and breaks?

If I miss a schedulefield day,how will | make up the hours? If so, wien

Who will be my immediate supervisdWill this persoralsoapprovemy clock hour®

Providepersonal resictions and/or constrainthatmightimpactthefield placement.

Is parking available? Is there a fee?

What are the dress code expectations for interns?

Will your agency request a background check? Are fingerprints, a drug screen, a TB test, or any

otherhealth tests required? Will | be responsible for obtaining these and covering the costs?

Will I be expected to travel offsite? How often? Will | need to use my own vehicle?
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9 Are there opportunities for association, consultation, or networking with profedsior other
agencies in the field?

1 Be sure to mention or ask about any personal restrictions and/or constraints you might have that
could impact the work to be performed.

4. NATURE OF FIELD PLACEMENT

The OFE cannot guarantee students a field plackemiea specific site. The OFE does note student
preferences and takall information into consideration; however, some field placement sites may not
be able to accommodate a studerstchedule and/or needs. Numerous factors dictate whether or not a
field placement site is able to facilitate student placemartdisidingthe availability and willingness of

a field instructor to supervisgtudents andhe programming opportunitieend space available at an
agency.

Some field placement sites specify a leitnumber of studenfsr whomthey are able to provide a
field placement opportunity and others specify certain curricular l@fedtudentghey are willing to
supervise. School and hospital field placements are commosdrvesl for advancegear MSW
students pursuingchool social worker approval or the area of health ¢caespectively however, this
policy may varydepending on the site and tasks to be performed.

The OFE remindstudents that themore flexibility you extend, as® availability anddr willingness to
explore other interest aredbe more numerous tlavailable opportunitiesStudent field work should
be scheduled during normal business hours, which, for some agenciedes evening and weekend
hours. However, evening and weekem-only placements should not be expected.

B. SELECTION OF FIELD PLACEMENT SITE

The fieldplacement sitevorks in concert with thechool to provide studentwith meaningfulexperience and work
within the confines of a social work setting.

By committing itself to an educational function and supporting the role of the field instructor, thepfadment
site develop an educational prograthat meets the expectationstbé agencythe school and the studeni field
placement site must commit toompatible philosophy withschool objectives, the provision of qualified field
instructors, and the opportunity for students to carry out practice assignmhbiksactively participating within
the agency setting.

1. NEW SITE

Agencies interested in séng as fieldplacement sitefor studentshouldcontactthe OFE The OFE
will respond witha packebf formsto be completel and retured Completedoackes will be reviewed
and processedipon acceptancéhe agency will bedded to th©FE database.

For an agency to serve as a field placement geifc criteria must be mghcluding, but not limited
to, providing proper supervisioby an individual with2 y e a postNMSW experience an@ho holdsa
LMSW, or another qualified individual identifiedy the WSUSSW a serve as a field instructor
adequatevorking space, andssigningasks that met designated learning objectives.

2. RENEWAL SITE

Each winter the OFBend all agenciesvhich have served as field placement sites for stuadmetsthe
past few yearsa renewalemail to ascertainwhich agencies are interested renewing their
commitmentsfor the upcoming academic yeain order to assist the OFE in organizing BSW and
MSW field placement opportunitiesgencies are askeid update agencinformation in the Intern
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PlacemenfTracking Systermas soon as possibl€his processallows agenies to update information
and specify how many students from each curricular level of the degree programs tHsy abdsy to
accommodatéor the upcomingicademicyear.

For an agency to serve as a field placement site, specific criteria must be met, including, but not limited
to, providing proper super vi-MSWexperienge aadwha holdsiav i d
LMSW, or another qualified indidual identified by the WSUSSWotserve as a field instructor
adequate working space, and assigning tasks that meet designated learning objectives

3. STUDENT INTERN JOB DESCRIPTION

While student job descripti@anare not required, they arecommendedecause thegan help the
agency,student,and school ensurethat specific criteria arenet. Studentintern job descriptiongan
also help reduceonfusionby outlining expectationsAn example of a studetimitern job description is
located on the schoulebsite ahttp://socialwork.wayne.edu/field/pdf/supervision_agenda_draft.pdf

C. CHANGE OF FIELD PLACEMENT

Once a student and field placement site Haeen matchedhe student is expected to make every effort to remain
at the field placement site. # situation arisesvhere this maynot be possible the student should contact the
Faculty Field Liaisonmmediately.

Students witha two-semeter field placemenare expected to complete required field placement clock hours at the
assigned fieldplacemen site. Students who want a change of field placement between sen@Rtatgring a
semestemust contact thassignedraculty Field Liaisorto discuss the situatioihe Faculty Field Liaison will

do everything possible to retain the student at the fielglacement site.lf the Faculty Field Liaisorfeelsthat a
change of field placemeig necessarythenhe/shewill contact theOFE, where the situation will be reviewed to
determine ifa changes necessaryNo studenmaychangdfield placement withouschool consent.

D. SELECTION OF FIELD INSTRUCTOR

The field instructor is the person on site who gives direction to the students' prawtitienkeeping with the

mission goals and field education curriculum of tteehool The field instructor is selesd by the agency and
appointed by thechool Selectionis basedon professional competence at@hchingability. No agency should
agree to be a field education sit@r should staff members volunteer for a field education assignomass they

are alte to commit to completing the placement.

1. FIELD INSTRUCTOR REQUIREMENTS

A field instructor must be @&ocid worker with a MSW degresvith at least 2 years peMSW

experienceand eligible for licensure in the StateMithigan or another qualifiechdividual identified

by the WSUSSW A field instructoralso must be affiliated with an approved fieldlacement site,
provide directionrwhich meetghe sc h o debrdirggobjectives and be available to the studehitring

the field placemen#ttributes d an effectivefield instrucor include

1. effective practice skills;

commitment to social work values sygecified bythe Code of Ethics;
ability to conceptualize the practice of social work;

ability to communicate ideas and concepts to others;

a M 0w DN

a commitment to social work education and aimglhess to expend thecessarytime
and energy;
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6. willingness to work with students, the faculty liaison, andstieolin accordance with
the school'sphilosophy, missioand goalsand the emphasis of the students' program
unit; and

7. willingness to develop and refine skills in field instructioy attending classes, worksho@sd
institutes

All field instructorsmust:
1. complete and submén Applicaion for Field Education

2. be designated asfizld instructor by theschool and

3. participate in new field instructor seminar sessions
a. State of Michigan Social Worker Licensure

The preference of th®©FE s that individuals serving as field institors hold a MSW degree and
be aLMSW. For information regarding State of Michigan licensure requiremetssultthe
Michigan Department of Community Health websitevatw.michigan.gov/mdclor call the office
at (517) 3350918.

2. NEW FIELD INSTRUCTOR

To serve asfield instructor an individualmusthave a minimum of 2 years pediSW experiencebe

a LMSW, or another qualified individual approved by the WSUSSW to serve as a field instructor. This
individual mustbe affiliatedwith an approved fielgplacement sitebe availableto providestudents

with a minimum of 1 hour per week sfipervision, andhowan interest in providing students with
tasks and instruction to meet designated learning objectives.

Individuals meetinghe criteria shouldnotify the OFE of their interest or have the appropriate contact
person from their agency inform the OFE and provide relevant information such as direct phone
number and state licensure details. Updates and/cgatiams to any of this information can be made

by contacting the OFE or by submitting the appropriate gésmwiththe annual renewal.

3. CHANGE OF FIELD INSTRUCTOR

A field instructor whocontemplates a&hange in employmernis asked tonotify the OFE before
notifying the student The agency and th@FE will then develop an alternativplan to support the
studends education.In the case of a short absence, fietdl instructorshould notify the OFEvell in
advanceso alternatelanscan be made

E. FIELD PLACEMENT POLICIES AND PROCEDURES
The OFE is dedicated to serving students efficigrand consideratg. Procedures related to field placement are
continually reviewed and revised to ensure accyr@ugropriatenesand consistencyuestions or ancernsabout
field placement procedures should be directed t®RE
1. NO ACADEMIC CREDIT FOR LIFE AND/OR WORK EXPERIENCE
The BSW and MSW degree programs do not aveeatemic credit for life and/or work experience, in

whole or in partas a substitutéor field placement. This policy is consistent with the education policy and
accreditation standards of th&WE
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2. ACADEMIC CALENDAR

All students will begin field work each term on the date designated kszlloel unlesspecial
arrangements have besrade.Students shall remain in field until the official last day of field, set by the
OFE.

Although studentsiustcomplete a minimum number of clock hopes registeredredithoureach
semesterthey are epected to continue in fieldach term on the gta assigned even aftére minimumhas
been met It is normal for students to accumulate a few more clock hours than the required minimum in
their effort to provide quality services. However, students are expegbedfeom their field work duties
within their assigned agency hours

Holidays Students in fieldare expected tfollow theun i v e rcalendagodhslidays and
recesses. Students wilhve recesses @hanksgiving between the fall and winter semesters, and
during the winter semesteExceptions are as follaav

Insufficient clock hours: When a student has lost field work time because of illness or
other emergenciethe time must be made dpiringholidayandbr student recesses that
requiredclock hoursare completed by the endthie semester

Disruptive absence When a absenca&luringa recesgsuch as a holiday or the inter
semester breakiight seriously interfere with the service being rendered to an individual
client or group by the studerihe studeninustmake arrangenms to provideservice

during therecess

Continuity of Care for clients: Students and field instructors need to consider scheduling
t he st ud e eitpademdnidummgholadys andrecessesniécessaryso

appropriate contact with clients agtbupscan be maintained in order to provide good
professional experiencésr the studentlf a student engages in field activities during the
DecembefJanuary holiday breakhefield work clock hours arued will generally be
counted for thmextsemestr (Winter) unless the studetdcksthe required number of field
work clock hours for theprevioussemester.

The following should be noted

1. Studentswill conformto agency policywhen agencies observe special holidaysidénts may not
count hous for field work credit on days when their agencies are closed to observe religious or
other special holidays.

2. Evenif the minimum number of required clock hoisscompletedstudentsmay not terminate
field work before the date designated by thechool. Students must attend until the last day of
Field Placement (noted on our website).

3. The university and the school observe these legal holidays: Memaorial Day, Independence Day, and
Labor Day.

4. If students wish to attend professionatonferenes which conflict with class and field
responsibilitiesother than those designated e school they shouldconsult theirFaculty Field
Liaison

3. ATTENDANCE AT FIELD PLACEMENT

Students are expected to meet their attendance requirements at the fezttbplasite each field work day.
If students must be absent due to illness or emergency, they must notify the agency at the beginning of the
work day. If students have lost considerable field work time during a semester because of illness or for
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other emegencies, they must make up the field work clock hours during holiday or student recesses.
Students will not receive credit for field work in any term until the required number of clock hours has been
completed.

If students are absent from field woide fan extended period, and if their learning and/or service to clients
suffer as a result, they must consult with the assigned Faculty Field Liaison, field instructor and OFE staff
to make appropriate plans to deal with the situation.

CRIMINAL HISTORY ADV ISEMENT

Please be advised that many agencies conduct criminal background ahégksfingerprintingon interns.
Students may be required to submit to electronic fingerprinting and pay any required fees. In many
agencies, i.e., agencies that providevises to families and children or older adults, this is a legal
requirement. A criminal record may prevent you from being accepted by any of the affiliated agencies.
Because field placement is an absolute requirement, and if you are unable to estafishsinp due to a
criminal record, you will be terminated from the program. If you have a criminal record, you are required to
inform the Director of Field. Failure to inform the field director of this history may result in termination
from the programThere may also be potential consequences for individuals with criminal records who
intend to seek the LBSW or LMSW. For further information regarding licensure eligibility, please call the
Michigan Board of Social Work at (517) 38918.

DRUG SCREENING ADVISEMENT

Agencies may require random drug screening(s) at any time during the year. Students must be willing to
participate in these additional screens/evaluations and give permission for the results to be provided to the
School when requested. If audent fails these screens, she/he will not be accepted at the specified agency,
can become ineligible for field placement, and therefore not be placed for an entire academic year. If during
the year a student fails a screening, she/he will be removedtf®ragency and not placed in another
agency for the remainder of the academic year. The Field Director will review cases to determine whether a
student is eligible to continue in field and thus the social work degree program.

FIELD PLACEMENTS OUTSIDE THE REGION ADVISEMENT

The Wayne State University School of Social Work has responsibility to arrange field placements for
students enrolled in the BSW and MSW prograi®tidents are expected to arrange reliable transportation
to and from the field placemesite. The Office of Field Education does consider the location in which a
student lives, but cannot guarantee a field placement near that area.

FIELD PLACEMENT AT AGENCY WITH FAMILY MEMBER(S) OR CLIENT STATUS

A student shall not be placed for fieldsinuction with ag family member operson with whonthe/she has
a quastfamilial relationship defined agia close personal or conjugal relationshipNor will a student be
placed for field instruction in any organization in whitfe student oris/her fimily membershave been
clients.

To avoid breaches of confidentiality and conflicts of interdstschool discourageplacement of students
in organizations where family members or qtfasiily members are employe@speciallyin small
organizatios, wherebreaches of confidentiality and confBabf interestare more likely to occur If an
organizatiorrefuses to accept studentor these reasongheschoolshall comply.

OFFER OF EMPLOYMENT BY INTERNSHIP AGENCY
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The School of Social Work understanthat the goal of most students is to secure employment as a

licensed social worker upon graduation, and that the goal of most placement agencies is to hire employees
who are educated, and well trained. Thus, there are times when internship agenofésr \paiid

employment positions to student interns who have not yet completed their internship. While the activities
of the professional and student are not incompatible, there is a difference between the goals of educational
development and those of empinent.To ensure continuing educational development, the School of

Social Work has adopted policies and procedures for when students are offered employment at their
internship agency prior to completion of their internshippe policy can be found iAppendix B.

9. STUDENT PARTICIPATION ON SCHOOL COMMITTEE S

Student participation and involvement are relevas
development of responsible leaddrsaddition, theschool recognizes the need to have shid involved in
formulating policiegelated to the degree program@onsequently,tadents in key positions in the Student
Organization and those serving on stuefectiity committees are sometimes allowed to adjust fledd-

work scheduls to accommdate organizational need3.his policy in no way affectsclock-hour
requirements for the number of credits which the student is registered per terrt. does allowthe

Faculty Field Liaisorto arrange with agency personnel for students to work ingbhacy fewer hours on

certain days while stifiulfilling the minimum clock hourequirement

10. ADVOCACY

In keepingwith the social work value djelief in the dignity and worth of the human being, dtfoolhas

adopted an advocacy polioyhichmaintainsthat the professional social worker has a responsibility to act

on behalf of others in those circumstances whi ch
their own efforts. This policy applies tall members of thechoolcommunity as well clients.

11. LET TERS OF REFERENCE FOR GRADUATING STUDENTS

Thefaculty has adopted thepolicies and procedur@éegarding letters of reference:
9 students are free to ask any facuitgmberor field instructorfor references
9 facultymembersand field nstructors are free to honsuchrequest and no one is prabited from
doing sg and
i facultymembersand field instructorare free taefuse to write a refereneamd no one is prohibited
from declining a request

12. EXTENSION OF FIELD PLACEMENT

Studens who find they are unable tmmpletethe required clock hours within the designated semester
must contact the assign&eculty Field Liaisorimmediately; theFaculty Field Liaisorwill discuss the
situation with the student artdefield instructor. Ifit is determiné by theFaculty Field Liaisorandfield
instructor that the studeshouldreceive an extension of field placemethie Faculty Field Liaisorwill
contact thalirector of field education whowill review the situation and determine if theoeamendation

is compatible withthe outlined learning objectives.

13. OFFICIAL STRIKES AT FIELD PLACEMENT

In the event of an officiadtrike' at a field work site, the Wayne State University School of Social Work
allows involved studentso decidewhetherto continue fiéd work at theplacement or to substitute an
alternative educational experieA@s outlined belowThe studenmustnotify the Faculty Field Liaison
and the field work instructor dahe decision. If, in the independent opinion of the fieldrk site or the
school the strike seriously disrupts the field work education of the studenschm®l will initiate a
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substitute educational planlf a student decide to remain inthe placement his/her workload will
continue to bassigned on thieasisof their educational needs.

Students who choose to observe the strike will undertake a substitute educational expliEnoeets
their educational requirements aamcknowledgeshe realityof the situation. The nature of the substitute
expeience will be determined by theaculty Field Liaisonin consultation with the BSW and MSW
coordinatos, the director of field education, the fieldvork instructor and the studeniThe substitute
experienceshall require an educational investment reabbnequivalent to thénterruptedfield work
experiencé.

The Dean'sOffice will assign responsibility for coordination of alternative educational programs for
those students whose regular field work program has been disrupted. Plans to staff alfgogitives
should take into considerati the effect of the strike oadulty workloads.

Whenthe strikehas endedthe Faculty Field Liaisonin consultation with the student and other key
people involved will determine the nature of the student's caritig field work experience The
criterionfor this decision shall be the educational needs o$tilngent,

During the strike, tsidents will be required to observe full professional responsiliilityesponding to
emergencies affecting their clients. téfthe strikés over, regardless of the continuing educational plan,
the student will be expected to handle/lines former and existing workload responsibilities in full
accordance with professional standardpraftice®

It will be the responsibilityof the field advisorto maintain communication with all field work sites
involved in a regular or alternate educational experience for students.

1
This policy relates only to official strikes. It dorot apply to other work stoppages, picket lines, etc., which madgdiewith individually.

Students mayghoose whom taeonsult in making this decisiorStudents should notify their tutorial advisor and field work instruofdher decision so there
is no bias in "contracting in" or “contracting out".

This is to ensure that the student is not put in the position of strikebreaidbg maintain educational standards in workload size.

4Because of the many possible variables, it is impossible to detail in advance the nature of the substitute field wodeexXpariexample, if there appears
to be a reasonable probability of a very brief work stopp#ge substitute expience might take the form of observational visits, seminars, library
assignments, etc. If many field work sites are affected by the strike, it may be difficult to arrange substitute figldiveodirect service area. Wherever
possible, students shidthave a substitute experience involving direct experience with clients if the strike appears hlecligrtgthy

This again depends on many variables. For example, if the wseileprotracted and the studdrmtcameheavilyinvolved in a substitute experience, it would
make sense fdield work to be completeth the substitute situation.

6
This meas the student may have a temporarily excessive field workload bechtise need to fulfilldual respnsibilities. The tutorial advisois expected
to assist the student @ealing withthis temporary problem.

14. STUDENT USE OF PRIVATE VEHICLE

Students are encouraged to use an agency vehicle when transporting clients, consumers, or agency
personnel on belf of the agency. If a student elects to use a privawelyed vehicle, as part of his/her

field placement responsibilities, s/he is responsible for obtaining adequate insurance to cover his/her legal
responsibility. The University does not carry phykdzmage insuranca liability coverageon a

privately-owned vehicle.

If an agencypermitsstudentdo transport clients ianagencyowned vehicleto ensure any possible
liability and physical damage coverage, the student should réatdwhe agencyolicy regarding client
transportatiorand student insurance protection that the agency provides for student interns.

15. STUDENT PROFESSIONAL LIABILITY INSURANCE
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16.

In keeping with professional practicdet faculty of theschool decidedthat all students ealled in field

work coursesnustcarry professional liability insurance as a condition of field placem&hée university

and the school require liability insurance coverage before a student begins field placement to cover any
incidents that occur at tHield site for which the student may be implicatébcial Work students will be
covered under a universal policy purchased by the School of Social Work. Your field fee will go towards
this purchase.

RESOLUTION OF PROBLEMS REGARDING FIELD PLACEMENT

When field placement questions or concerns arisglests and field instructors are urgedcbntact the
assignedraculty Field Liaisonmmediately,asthere is a set procedure fproblem resolution in field
education STEP ONE The studentshould disuss the situation or concgs) with the fieldinstructor If
the field instructor is experiencing a situation or concern, she/he should appreatidentSTEP TWQ

If the problem remains unresolvedtem discussionthe studentor field instructorshoull contact the
assignedraculty Field Liaisonwho mayarrange a meimg with the field instructor andtudent to discuss
the situation oconcerifs) and implement a corrective action plaBTEP THREE If the problemis still
unresohed or if further att@tion is deemedppropriatethe next step igo contact thedirector of field
education and the theassociatedean.

1. CORRECTIVE ACTION PLAN

There may be occasions when students have concerns about aspects of their placement (e.g.
amount of supervisioragency policies or number of cases). Alternately, agencies at times may
identify concerns about a studentdés functioni
arise, it is always important for the student and/or field instructor to contact the Faeldty

Liaison early on. The Faculty Field Liaison is available to consult about the problem, helping to
identify the issues and suggesting steps towards a resolution. If problems persist despite the efforts
of the field instructor, student and advisordésolve them, a more formal step may be taken.

Plans to improve the situation are always the first step and the advisor will remain involved to
monitor progress towards changes that are being initiated. If for example supervision time has not
been adequatthe School would work with the agency to address this problem. If needed, a
meeting of Faculty Field Liaison, student, field instructor and at times the agency director of
training or director of field education, will be held to assess and locatecdrdiffsculty.

Generally plans are made to alleviate or resolve problems by carefully designed and monitored
strategies. The outcome of a meeting will include a Corrective Action Plan, written by the field
instructor and student, with copy distributedhe Faculty Field Liaison. Goals set forth will be
reviewed periodically.

After theCorrective Action Plan is completed and signed by Student, Field Instructor and Faculty

Field Liaison, a copy must be placed in student file. The Faculty Field Liaifonaintain
records of contacts regarding follow up and outcortieese will also be placed in student file.

FIELD PLACEMENT PROBLEM RESOLUTION PROCEDURE
15t Contact: Field Instructor Student

|

2" Contact: FacultyField Liaisor]

|

39 Contct: Directorof Field Educatioh

|

4" Contact: AssociateDear)
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17. WAYNE STATE UNIVERSITY POLICY ON STUDENT INJURIES

Enrolled students experiencing an injury or spansonal iliness (excludes personal illnesses such as, but
not limited to, flu, cold/sins, etc.) on campus or while attending class or participating in University
sponsored activities shall receive initial treatment at an Univeasityorized medical facility as noted
below:

Emergency issues:

1 Detroit Receiving Hospitdl ER
1 Henry FordHospitatDetroit ER

Non-emergency issues:

T University Health Center (UH&K
1 Henry Ford Medical CenterHarbortown

Only the initial treatment/visit necessary for an injury or a-personal illness requiring immediate

medical attention will be covered Hyis policy. The student is responsible for any subsequent treatment.

Procedure

RESPONSIBILITY ACTION

Student Notify Instructor/Administrator and/aNSU Police Department of injury or illness
immediately.

Report to the appropriate Universtythorizedmedical facility for initial treatment, as
noted above.

Complete top portion of thReport of Injuryform (http://idrm.wayne.edu/risk/student
forms.php, and sign bottom portion.

If the studenteceives an invoice for initial service, student shall forward the invoic
the Office of Risk Management for payment revievar services/treatment beyond tt
initial visit, student shall either sgifay directly to the provider or forward the invotce
the personal health insurance carrier.

Instructor/Administrator ContactWSU Police Department (31877-2222) to obtain assistance and transportz
to the appropriate Universiguthorized medical facility.

18. STUDENT SAFETY

Students in field mugtay attention to theiown personal safety and be aware ofitlevironmentlt
is difficult to predict when dangerous situations or threatening behawigtg occur. Such incidents
may be direct or indirecas determined by factors such as fear, argjegss, paranoiar chemical

imbalance. One must determine if the situation or behavior being displayed is a result of personality

style or the current situation awd/envionment. Howeverdealing with the situation intuitively
increases the probabylibf asafe and calmesponsgand is therefore often the best approach

a. Risk Reduction Guidelines

Before a student beginfeld placementthe field instructorshouldfamiliarize the studentwvith

conditions atthe site Discussion should focus orisk management, safety procedures, and

72


http://idrm.wayne.edu/risk/student-forms.php

methods for assessing and attending to potenti@hgerous situations. If the fieldstructor does
notdo this studentshouldrequesit.

Risk reduction strategies should

protect all parties involved.&. the client(s), staff, yourself);

help the cliat(s) gain some controlith the least amount of shame or guilt;

help the clients) understand theeasondor their behavior; and

help the clients) express feelings, thoughts, and emotioraniappropriate manner.

PwbhE

General risk reduction guidelines:

walk with a sense of purpose and confidence;

be alertand aware of people around yokeep a safe distance akeepmoving;

avoidthe side of the street where peoateloitering;

be aware ofafe places that could be used for refuge in case of an emergency (i.e. a store, a
library, a school, or a warkout facility);

corcealpurse or bag@r securet to shoulder

wear sensible, appropriate, and comfortable clothing with minimal or no jewelry; and
assess mukstory buildings for safety. Be aware of suspicious individuals in stairwells;
notice how far apart exits are on the stairwell and pull a fire alarm or emerigeecyf
needed. Be aware of suspiciandividuals on elevators and exit theaeor if possible; if
accosted while in the elevator, push all buttons.

PwbnE

No o

General risk reduction guidelines while at field placement:

1. respect realistic limitations and boundaries. Listen to your gut instinct and know when to
stay andvhen toleave;

2. keepyour work area neat. If working with a potentially aggressive ¢lismtsure tkeep
items that could potentially be used weapors out of sight(i.e. scissors, hot liquids,
disinfectant spray);

3. alert staff memberi you anticipate that you might needsistance before entering a crisis,
or potentiallydangerousituation;

4. stay calm. Talkn a normal tone and avoid emotional or aggressive responses, tbreats
commands. Allow the client(s) appropriate choices or practical rationale;

5. take a northreatenng, but protected stangesture stand slightly sideways to the
individual beyondarm reach withyour arms held near the upper bodiyeak eye contact
occasionally;

6. dondét wal kan esgamtingliént. Acknowledgehis/herfeelings and attempt to
calmly discuss the situatiomvolve the staff member with the most therapeutic rapport to
work oneon-one with the client;

7. avoid sudden movements or commands; and

8. contact emergency services if needed.

What to do if attacked or seriously threatened whileat field placement:

1. follow agency procedure to handle the immediate situatidebrief with field
instructor/task supervispr

2. get medical attention if needed;

3. notify the School of Social Workés Office

4. realizethat a physical att&cor threatemg behavior is frighteningnd seek assistance if
needed.
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b. Safety Workshop

All BSW and MSW students are expected to attend a safety workshop prior to starting the first
field placement The workshopis designed to increase awareness dfabimrs which promote
safety ad help avoid unsafe situationdt is designed especially for sochabrk students anib
presentedby police officers from theu n i v e Dspartmgnd ef Public SafetySessons are
scheduleahroughout the fall semeste®ame of the topics discussed are home visits, handling
agitatedclients, and agency safety techniques, as wealbhagpus safety protocolStudents will be
notified by thesc h o dOffide ©f Admissions and Student Serviagsplanned safety arkshops
coincidng with orientation events.

c. Safety Checklist

The safetychecklist includes numerous topics pertaining to agency procedures, operations,
guidelines, and policies relay to safety and precautionary measurés. ensure important
material is discussebefore starting field work,tedentsmay want to give a copy tdheir field
instructor. Field mstructors should discsighe material included on the safety checldstpart of
orientation for new studentslf the field nstructor does not provide such arientationstudens
shouldask to review the safety checklist with the fietgstructor. A samplesafety diecklist is
included in theappendices.

19. AFFILIATION AGREEMENT

An affiliation agreement documenthe formal relationshipbetween theschool and field placement
agencyand includegheterms and conditions of the field placemdnalsoincludesthe responsibilities of
the schoolandthe agencySome fieldplacement agencigsquire an affiliation agreemerdand dhers do
not. If an affiliaton agreement is requirethe agencycan either reque aschool version or submit an
agencyversion to theschool

If an affiliation agreement is approvestudentsanbe phced at the agencif an dfiliation agreement is
declined studentscannotbe placed at the agency anthe OFEwill contactthe agency for further
discussionThe following diagram outlines the approyalocesdor an affiliation agreement:

AFFILIATION AGREEMENT PROCEDURE

15t Step: Affiliation agreement is requested submittel \

’

2" Step: Affiliation agreement is submitted to tFE ‘

|

3 Step: OFE givesaffiliation agreemento the Dean
eithersigrs or declines

!

4" Step: Dean givesaffiliation agreement t&GeneralCounsel
eithersignsor dedines

!

5 Step: Gereral Counsel givesffiliation agreement to therovost
eithersigns or declines
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6" Step: Affiliation agreementeturned tahe OFE

— T,

APPROVED NOT APPROVED
(Can &cept students) (C a na6cept students)

20. FIELD PLACEMENT CLOCK HOURS
Hours spent iniéld placement are referred tof&dock hoursd The required number of field placement
clock hours isdetermined bynd the number of credit hours for which the student ltasteeed and by
t he s tcurdcelar stétusField placementlock hours must bearnedwhile performing field
placement tasks on tlagreedupon field placement days.

a. Verification

Students are strongly advised to keeginee log of all field placementclock hoursaccrued while
performing field work at the field placement si&udents will be able to track hours on assigned
Process Recordings or PRACSIS. The titng will help to resolve discrepancies regarding
accumulatectlock hours.If the field placement sitbasa timetracking system already in place
studens$ are advised to useas well

b. Requirements for Degree Programs
Students irthe specified degree programsistcomplete thsefield placementequirements:
Year Hours per week Weeks per semester | Semesters TOTAL Total Credits
clock hours

BSW Seniors 16 14.5 2 460 10
BSW WOW Seniors 32 14.5 1 460 10
MSW Foundation Year 16 14.5 2 450 8
MSW Advanced Year 16 or 24* 14.5 2 450 or 676* 8 or 12*

*Only Advanced YeaMSW students (aditional or advanced standing) may opt to do Field work for 24 hours each week instead of the traditibmial 6.
often called a "threday placement” and is an option for students in place of stentve credits.

C.

Acceptable Activities for Eaming Clock Hours

Field placementlock hoursaccruedthroughout a semester must éarned bycompletingand
participating in designated field work taskSome students will be required to attend trainings,
meetings, orientations, or perform other actdgthotnecessarilyocated on agency groundsthat

do not require active participation in field work. Such requmetivities are accepted asrned

field placement clock hours because they allow the student to become acclimated to the setting
and/or taks to be performedasks thahave no bearing on the field work to be perforraes not
counted towarsl the accruemeimt field placementlock hours

Questions abouaccepable activities Bould be resolvedvith the field instructor. If the field
instructorcannotpr ovi de an answer or i fontradicte the i e d € n ti 6
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perceptionthestudent should contact tlaessigned-aculty Field LiaisonThe chart kBlow outlines
somepossiblescenarios

Field Placement Activity Acceptablefor Unacceptable for Clock
Clock Hours Hours
Student attends a new hire orientation X
Time it takes a student to travel from home to the field X
placement site
Student attends schoot related event during scheduled fiel X
placement day
Time ittakes a student to travel from the field placement sit X
a client home

d. Clock Hours and Credit Hours

Clock hours are the number of hours a studeatnsat the field placement sitey performing field
work taskgl clock hour = 60 minutesptudents in the BSW program are expected to complete 230
clock hours each semester of fieddbrk. BSW WOW students complete a esemester block
placement and are expected to complete 460 clock hoBrsdents in the MSW program are
expected to complete 22®ck hours each semester of figlork.

Credit hours are the number of credits assigned to a course from a degree program. Credit hours
are determined by numerous factors, including difficudtyd frequency of required course
assignments, content covereahd hours of attendance per week.
19. CLASSROOM ASSIGNMENTS
If students are asked to present situations from their cuiisdtitplacements written assignments
for courses, they should preserve client privacyisguisingidentifiable facts and kzels. Thefield
instructorshould banformedof these assignments.
20. JURY DUTY
Students requested to participate in jury duty are excused from their field placementilsite jury

obligation is completedHowever, all clock hours missed mustrbade up in order to accumulate the
specified number of field work clock hours for the curricular year to meet degree requirements.
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IX. LINKS AND APPENDICES

A PLACE of EMPLOYMENT or WORK SITE PLACEMENT

Policy, Process, Criteria, and Application
For Field Placement at Place of Employment
(Work Site Placement)

POLICY

The School determines the content and scope of its curricula. Field education is one of the five required
curricular areas of the Social Work degree programs, the courkdawavhich is fulfilled in agency

settings. In the joint venture with agencies, the School, through the Office of the Director of Field
Education, makes student placements based on policies established within the framework of educational
objectives andtandards. A process is employed in arranging for the field education course and

information is given to students as to the steps in the process. Placements are made within reasonable
geographic limits, and consistent with School resources. Agencyigelantl assignments for individual
students are carried out by the Director. Stude
factors are taken into consideration. However, ultimate decisions regarding where students are placed are
those dthe Director of Field Education.

The policy for field placement at the work site for Social Work studentstifiedl or paritime, is as
follows:

A Field work in the place of employment may be requested. Studentsowniie considered for a
work site placement at an agency where they had a prior field placement.

A Field work may be located in the studentos pl
by the agency for at least one year and suitable assignments can be arranged.

A Suitability of assignments for work site is determined by the Director of Field Education. The
Director will use the advice of the Placement Committee in determining suitability.

A Once the work site is approved adiaisbnise student
responsi ble for oversight of the studentds
responsibilities detailed in tHéeld Education Manual

A A student shall not be placed for field instruction with any family member or person with wh
he/she hasaquasia mi | i al relationship, defined as fa
will a student be placed for field instruction in any organization in which the student or his/her
family members have been clients. To avoid breacheenfidentiality and conflicts of interest,
the school discourages placement of students in organizations where family members or quasi
family members are employed, especially in small organizations, where breaches of confidentiality
and conflicts of intrest are more likely to occur. If an organization refuses to accept a student for
these reasons, the school shall comply.

A At any time, the School may discontinue a wor
met. Generally, discontinuah of the work site placement may be initiated by the faculty field
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liaison in consultation with the Director of Field Education. The Director, in consultation with the
faculty field liaison and, when appropriate, the MSW Coordinator, makes the firaini®ition
regarding the termination of the work site placement.

A At any time, the agency may discontinue a work site placement if there are circumstances that
prohibit the student from achieving hinss or he
terminated.

In addition to the above stated policy, all policies extant irFtakel Education Manuahnd in theWayne
State University Graduate or Undergraduate Bulledivall apply to field placements in the place of
employment.

PROCESS

Thepr ocess involved in the student initiation of
determination of the eligibility of work site as a placement are as follows:

1. When a student declares interest in a work site placement, the OfficédoEBiecation (OFE) will
send the student the form AApplication for Fi
document APolicy, Process, and Criteria Rel at
and other related field placement material.

2. The Office of Field Education will begin the process of determining the feasibility of the work site
placement when the student returns the completed placement material. The application for work
site placement must be made within the time lines establisiz the School which includes
submission of all required materials by the student and agency in keeping with field placement
deadlines.

3. If the work site is approved for placement of the student, the OFE will develop an agreement with
the work site, wich will include clarifying details about the field instructor and specific learning
assignments.

4. A student may not apply for a work site placement after she or he has been assigned a field
placement, or has patrticipated in a field placement assigrforaal or part of a term or an
academic year.

5. The School has the right and responsibility to determine the eligibility of the work site as a field
placement. This decision is final and not subject to appeal.

CRITERIA

Proposals for placementsi a studentds place of employment wil |
training circumstances exist. It is expected that the student will discuss the proposal with the employing
agency administrator responsible for staffing decisions, mititcerstood that all formal arrangements

related to the proposed assignment are made by the Office of Field Education and the agency.

1. The work site must meet School criteria for agency participation to be a field site. If an
Application for Agency Particigan is not on file one must be completed and approved prior
to an application for Place of Employment internship being considered.
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2. The agency must be large enough, with multiple programs in different geographic locations in
order to provide the studewith a field work experience which is in a unit or program and
|l ocation which is different from the stude
experience must be educationally focused t
must be a differerset of tasks from those the student performs as a staff member, with
di fferent clients from those related to the

n
(0]

3. Afield instructor who is a member of the agency staff must be assigned. The field instructor
must meethe approval of the Director of Field Education. The field instructor must have a
BSW (supervision of BSW students only) or MSW degree, be licensed in the State of
Michigan, have two years of postMSW experience and been employed by the agency for at
least me year.

4. The field instructor must have expertise in the areas involved in the field experience. However,
the field instructor must be different from the work supervisor and may not have supervised the
student in the past.

5. The field instructor shodlbe one who does not present a conflict of interest or the appearance
of a conflict of interest such as being a friend or a colleague of the student. An instance where
the student is the executive director of the agency or is in a supervisory relatioiibrstaff
presents a conflict of interest.

6. Proposed internship assignments must differ significantly from present or previous
employment experiences in the agency. There must be a differentiation between field work
time and job time: time spent ihd field experience must be done in documented blocks of
time that are differentiated from the job time.

7. The field experience must match the goals and objectives for the curricular year field

experience as wel |l as t heeasstudedt®.nt 6s concent
8. Appropriate agency personnel must sign the
Pl ace of Empl oyment. 0

9. Appropriate personnel must complete and return with required signatures all agency material
related to REFIi €l dckl @aé¢e @enpl oyment . 0

Policies and procedures approved by the Faculty on November 9, 1999.
Policies and procedures modified by the Faculty on November 9, 2004.

Policies and procedures modified by the Faculty on March 7, 2016.
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K\Tlﬁ

School of Social Work

Challenging Minds, Leading Change, Transforming Lives

Application for Field Placement at Place of Employment
(Work Site Placement)

To be completed by Student and Current Supervisor

Name of Requesting Student:

Access ID: BannerlD (9-digit): Address:
City:
State & Zip:
Telephone (Home): Work Cell:
Program: Program Status: BSW Senior -Thae
L] BSW WOW L] Full-Time
[] [

Current Employment:
Name of Agency:

Address:

City: State & Zip:

Telephone:

Fax:

How long have yolbeen employed by the agency?

Employment Start Date:

What is your current job title?

Describe your

current job responsibilities:

Name of your current supervisor:

Have you had previous field placement(s) at this agency? [Yes

If yes, when?dive date(s)

No [

Give name(s) of field placement instructor(s):

Previous Employment at Agency:
Previous job title:

Address:

City: State & Zip:
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Telephone: Fax: Supervisor
Name and Title: Describe your previous
job responsibilities:

I have discussed the requirements for arranging a field placement at mgitg@askth the appropriate agency
personnel. | have approval to request the School to consider my application with this agency.

Name of Agency Personnel:

Title:

Signature: Date:

Studentds Signatur e:

SUBMISSION OF THE FORM DOES NOT GUARANTEE APPROVAL OF YOUR
PLACEMENT AT YOUR PLACE OF EMPLOYMENT
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Kxﬁ

School of Social Work

Challenging Minds, Leading Change, Transforming Lives

Field Placement atPlace of EmploymentAgency Placement Plan Questionnaire

To be completed by Agency Contact or PraabBield Instructor

Name of Requesting Student:

Name of Agency:

Name of Agency Contact person: itle: T
Telephone: Fax:

E-mail:

How large is the agency? (Number of clients, number of staff and level of staff e.g.BA,,\BSW, other
professionals; attach agency brochures or other agency information, if available)

Does the agency provide services in several sites? ‘Es No ]

What types of services does the agency provide? (Families at risk, child welfare, schools, health care, mental
health, policyJeadership, etc.)

Who are the agencyds clients? (Client problems, ag:¢

Where will the student be assigned to do the field placement?

Address:

City: State & Zip:

Telephone: Fax: Contact
person (if different from field instructor) What will be the

student 6s field placement assignment/ s?

Will the
assignments be different frorf]JtheNosfludentds job re:

Who will be the studentdés field instructor?
instructor should be one who does not present a conflict of interest or the appearance of a conflict of
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interestsuch as being a friend or a colleague of the student. An instance where the student is the executive
director of the agency or is in a supervisory relationship with staff presents a conflict of interest.

Has this person previously supervised theestt®l  Yes [] No []

Does this person have an MSW degree? ¥ds No ]
If yes, how many years post MSW work experience

State of Michigan License Number:

How many years has the person been employed with the agency

Is the proposed field instructor an approved instructor for WSU? [Ygs No [l

Address of proposed field imgttor (if different from that given for agency)

Address:
City: State & Zip:
Telephone: Email:

Is the Agency an approved partner with Wayne State University School of Social Work?
Yes U No J
If not, an Application for Agency Participation is required before the applicatican Ptace of
Employment application will be considered. Please visit
http://socialwork.wayne.edu/field/pdf/application_for_agency_participation201thmdimplete the
application.

THE AGENCY AGREES TO PROVIDE THE APPROPRIATE FIELD EDUCATION EXPERIENCE FOR
THE STUDENT WHO IS A PRESENT EMPLOYEE, IF THEEHOOL APPROVES PLACEMENT IN
THE AGENCY.

Signature of Contact Person

Date

Signature of Proposed Field Instructor

Date
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B. OFFER OF EMPLOYMENT BY INTERNSHIP AGENCY

The School of Social Work understands that the goal of most students is to secure employment as a licensed social
worker upon graduation, and that the goal of most placement aginitidsre employees who are educated, and

well trained. Thus, there are times when internship agencies will offer paid employment positions to student interns
who have not yet completed their internship. While the activities of the professional aemt sigdnot

incompatible, there is a difference between the goals of educational development and those of employment.

To ensure continuing educational development, the School of Social Work has adopted these policies and
procedures for when students affei@d employment at their internship agency prior to completion of their
internship. Note that this policy must only be followed if the employment will start during the interiiship
student has an opportunity to become employed at their field placeent agency after the placement begins,
they may only accept the offer of employment upon approval of the Director of Field Education and when
the following guidelines are met:

Requirements

1 The student submits a proposal which outlines the job respdisshiinternship tasks, and the way in
which they will be delineated if the student accepts the offer of employment (see Request for Employment
at Internship form).

1 Aletter from the agency executive or designee must provide commitment to and writi@rahppthe
proposal.

T The studentds empl oyment must be in a different
which they are interning.

1 The agency must agree that the student can complete the requirements of the internship (minimum hours,
concentration competencies, etc.), even though she or he has become an employee of the agency. This ma
necessitate lighter caseloads, a longer probationary or orientation period, planned and varied assignments
for educational purposes, and additional kalvove the normal workweek to achieve the internship
requirements.

1 There must be a qualified MSW from an accredited school of social work, with two years-gfguhsite
experience, to serve as the field instructor. This must be someone other thersdmewho will supervise
the studentbdés work as a paid employee to ensur e,
educational aspects of the internship rather than on workload issue. The field instructor must provide
individual field instruction for the equivalent of 1 hour per week.

T The studentdés proposed field instructor and empl
1 The student must have completed at least one semester of the internship at the agency; received a minimun
levd of Satisfactoryon all field education goals and outcomes; and the field instructor must have

documented this performance prior to the acceptance of paid employment.

T The studentdés assigned Faculty Fi eludeotactan. son agr
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Procedures

Upon receipt of an offer of employment, it is expected that the student will take the initiative to submit the proposal
to the Director of Field Education and coordinate the approval of the appropriate agency persosectiepheare
to be followed:

1. The student must contact Office of Field Education to ask for a Request for Employment at Internship
form.

2 The student must sign and submit the ARequest fo
Letter of Appoval and Proposal to the Director of Field Education (or desigrig&é)mission of a proposal
does not guarantee approval of the request.

3. The Director of Field Education will review the request and may require a meeting with the student to
discuss the pmosal and any modifications that may be necessary.

4. The Director or Field Education will notify the student within two weeks as to whether or not the proposal
has been approved.

4.a. If the request is approved, the student will be permitted to coordhreteemployment schedule with
their supervisor.

4.b. If the application is denied, the director of field education will provide reasons for denial to the
student. The student will have two weeks from the date of denial to address the areas of ndncern a
resubmit the proposal to the director of field education.

5. It will be the responsibility of the faculty field liaison to determine that the internship remains consistent
with the School of Social Workbés eddncati onal obj

Student Responsibilities

1. Failure of the student to adhere to these proced
scheduling of a Performance Review.

2. If the student begins paid employment prior to the approval of the fognstikdent may not claim any field
hours during the period where the internship and employment overlapped.
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REQUEST FOR EMPLOYMENT IN INTERNSHIP AGENCY
PRIOR TO COMPLETION OF INTERNSHIP

Students interested in accepting an offer of employment in theinsttip agency, prior to the completion of the
internship, must submit this form and required attachments to the Director of Field EduSatioonitting this form
does not guarantee approval of the request.

This form requires collaboration between thedshnt, the agency, the employment supervisor and the field
instructor.

Student Information:

Student Name

BSW |:| MSW Foundation |:| MSW Advanced |:|

Student ID # Email

Faculty Field Liaison

Date internship began: Date employment wWibegin:

Internship hours completed to date:

Agency Information:

Agency Name:

Current Field Instructor:

Name

Email Phone #

Agency Division/School where student will work:

Job Title for position student is being offered:

Progective Employment Supervisor:

Name

Email Phone #

Prospective Field Instructor:
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(If different) Name

Email Phone #

Agency contact for this proposal:

Name Title

Email Phone #

Requirements Please attach)

1. St udent inernghip desceEption.

2. Job description for the employment offered to the student.

3. Provide a plan for establishing a separation between employment tasks and internship tasks
including a distinction between employment supervision and internship supervision

The following questions require the initials of the student, the prospective employment supervisor and/or the
field instructor, as indicated. I f the field instr
have both the current angrospective field instructors initial in the designated places below to indicate

agreement with the proposed change.

A. Student and employment supervisor have discussed salary arrangements for the period of time that
the student will be completing his/hetamship.

Student Employment Supervisor
B. Student will be employed hours per week. Number of these paid hours that student will be allowed
to participate in internship (vs. employment) activities . If no empglolyhours will be devoted to

internship activities, please attach a description of the agneed work/internship schedule.

Student EmploymentSupervisor Field Instructor
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C. MIDTERM EVALUATION
Midterm Evaluation for all students
http://socialwork.wayne.edu/field/midterm evaluation.pdf

D. FIELD INSTRUCTOR ASSESSMENT OF STUDENT COMPETENCIE S

1. SW 4998: SENIOR YEAR
http:// socialwork.wayne.edu/field/bsw senior msw foundation fiasc.pdf

2. SW 7998:FOUNDATION YEAR (FIRST YEAR)
http://socialwork.wayne.edu/field/bsw senior msw foundation fiasc.pdf

3. SW 8998: ADVANCED YEAR (SECOND YEAR & PRE-CANDIDATE)
http://socialwork.wayne.edu/field/adv _vyr. fiasc.pdf
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E. SAFETY CHECKLIST

Safety Checklist

The Safety Checklist includes agency procedures, guidelines, and policies related to safety and precautionary
measures. Students shdulonsider giving a copy to their field instructor to ensure that all important material has
been discussed.

I. Environmental Safety DISCUSSED
Fire Procedures
Disaster Procedures
Severe Weather Procedures
Universal Precautions

II. Agency and Surrounding Area

Parking
After-hour Procedures
Agency Security

A Office Setup/ Exits

A Panic Buttons

A Personal Belongings

A Sigrrin & Sing-out Logs
First Aid Procedures
Neighborhood Issues

A Isolated/ Vulnerable Areas
Equipment Issued

A Cell Phone/ Pager

A Computer
Trainings Required
Vaccinations Required

I1l. Agency Client Population and Services Provided
Common Client Issues
Common Psychiatric & Substance Abuse Issues
Boundary Issues
Client Incident Procedures
A Physical Restraint
Staff Incident Procedures

IV. Transportation
Vehicle Procedures
A Personal Vehicle
A Agency Vehicle
Vehicle Safety Protocols
Unscheduled Stops

V. Emergercy Protocol
Definition of an Agency Emergency
Chainof-Command Procedures
Documentation Required
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F. EVALUATION FORMS

1.

Student Evaluation of Field Experience

The Student Evaluatioof Field Experience is sent electronically to BSW and MSW students at the end of
the field placement experience. This instrument affords students an opportunity to give feedback to the
school about their impressions of the agency, the field instrub®Faculty Field Liaison as well as the
Office of Field Education.

The evaluation is emailed to all students registered for field. The student is responsible for completing this
evaluation form at the conclusion of the field experience.

Field Instructor Evaluation of Field Experience

The Field Instructor Evaluation of Field Experience is emailed to all field instructors who worked with

BSW and MSW students during the academic year. This instrument affords field instructors an opportunity
to give feedback to the school about their impressions of the Faculty Field Liaison and the school as a
whole.

The evaluation is emailed to field instructors annually at the end of the field experience. The field
instructor will be responsible for comaping this evaluation and returning it to the OFE.
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